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Louisiana Postsecondary Education
Response to House Resolution 180
Of the 2010 Regular Legislative Session

As directed by House Resolution 180 of the 2010 Regular Legislative Session, the Board of
Regents conducted a survey of practices used for unclassified employee pay increases. In
conjunction with the Department of State Civil Service, a survey instrument was vetted and
distributed to all board offices, institutions and agencies under the direction of The Board of
Regents.

This document is a compilation of responses from all units under the umbrella of postsecondary
education. Enclosed is a completed survey by each unit as well as any historical documentation
of policies and procedures used as guidance.
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LSU System 2010-2011 Salary Guidelines

Faculty

The state has not appropriated funds for a pay increase for the facuity for FY 2010-11. While it is
expected that a limited number of promotions in rank may be appropriate, general merit increases to
faculty will not be provided in accordance with Executive Order BJ 2010-5. In the event salary
adjustments become necessary during the year in response to documented outside offers, the campus
must provide full justification in accordance with the Bylaws and System policy.

Administrative and Professional Staff

Specific funds for salary increases for administrative and professional employees also were not
appropriated from the state. In accordance with Executive Order BJ 2010-5 merit increases to
administrative and professional staff will not be provided during FY 2010-11. In addition, the Civil Service
Commission adopted a rule suspending merit increase authority for classified employees for the period
July 1, 2010 through June 30, 2011. However, in accordance with the Bylaws and System policy, the
System will review and consider action on a limited number of promotions, equity adjustments, and other
salary adjustments, which campuses and hospitals justify in writing as essential. As a result of continuing
budget pressures and limitations on filling vacant positions, it may be necessary to expand a small
number of job assignments that could require modest salary readjustments. These changes need to be
fully documented and defensible.

Board Approval

Board Bylaws (Art.VIl, Sec. 8 D4) and Uniform Personnel Actions Policy should be consulted for
all compensation actions that require Board approval and, insofar as practicable, separated from those
requiring only Presidential approval.

LSU System 2009-2010 Salary Guidelines

Faculty

The state has not appropriated funds for a pay increase for the faculty. While it is expected that a
limited number of promotions in rank may be appropriate, general merit increases to faculty should not be
provided. In the event salary adjustments become necessary during the year in response to documented
outside offers, we will need full justification.

Administrative and Professional Staff

Specific funds for salary increases for administrative and professional employees also were not
appropriated from the state. In preparing operating budgets, campuses and hospitals must strictly comply
with approved Civil Service employee layoff avoidance plans for classified employees and with the
parallel LSU system policies on the suspension of merit pay increases for administrative and professional
unclassified employees. However, the System will review and consider action on a limited number of
promotions, equity adjustments, and other salary adjustments, which campuses and hospitals justify in
writing as essential. As a result of the budget reductions and position vacancies, it may be necessary to
expand a small number of job assignments that could require modest salary readjustments. These
changes need to be fully documented and defensible.

Board Approval



Board Bylaws (Art.VIi, Sec. 8 D4) and Uniform Personnel Actions Policy should be consulted for
all compensation actions that require Board approval (e.g. for employees whose compensation exceeds
$125,000), and, insofar as practicable, separated from those requiring only Presidential approval.

LSU System 2008-2009 Salary Guidelines

Facuity
As you are aware, the state has not provided funds for a pay increase for the faculty. If your

campus intends to fund a pay increase you must prepare and submit for approval a plan detailing the
guidelines and procedures that will be followed in implementing the increase.

Administrative and Professional Staff

Specific funds for a salary increase for administrative and professional employees have not been
appropriated from the state. If your campus intends to devise and fund a salary increase for these
employees you must also prepare and submit for approval a plan giving the guidelines and procedures
you intend to follow in implementing the increase.

These plans must also be submitted to the office by July 10th even if you intend to implement
them at some point later in the fiscal year.

Board Approval
Board Bylaws (Art.VIi, Sec. 8 D4) should be consulted for all compensation actions that require

Board approval (e.g. for employees whose compensation exceeds $100,000), and, insofar as practicable,
separated from those requiring only Presidential approval.

LSU System 2007-2008 Salary Guidelines

Faculity
This year the State is providing funds for a faculty salary increase. As you are aware language in

the preamble to the higher education section of HB 1 requires that one-half of these funds be allocated for
an across the board pay increase for all fuli-time faculty. For your information, the guidelines that | had
previously approved are attached.

Each campus must prepare and have approved a plan detailing the guidelines and procedures
that will be followed in implementing the faculty salary pay increase. While one-half of the funds for the
faculty pay increase will be distributed only to full time faculty based on an across the board basis, the
remaining half of your faculty salary increase funds does not have to be distributed using an ‘across the
board’ or ‘cost of living’ approach, but instead take into consideration factors such as performance,
comparable SREB faculty salary averages or other appropriate professional faculty salary benchmarks,
market demand by discipline, institutional priorities, and equity issues. If you have not already done do,
please send me your plan as soon as possible.

In order to document how the pay plan funds are distributed it will be necessary for your campus
to complete the attached pay plan detail and summary worksheets. These worksheets should be
submitted with your operating budget.

Administrative and Professional Staff

The state has also provided a flat $1,500 plus benefits for all other employees (it is my
understanding that all non-faculty are eligible but funding has been provided only to those who have all or
a portion of their salary paid from the operating budget). An Executive Order will be issued in the near
future that will provide additional details. If your campus intends to supplement this amount for
administrative and professional staff, a formal plan for doing so must be developed and submitted to me,
even if you plan to implement it later in the fiscal year.

Finally, while the System has been developing new procedures for approving salary increases
that occur during the year, please note that until these are approved by the Board you must continue to



adhere to existing provisions in PM-69 as amended by Board Bylaws, Article VII, Section 8.j. In addition,
any salary increases of 15% or greater for employees not covered by PM-69 will require Presidential
approval.



Louisiana State University System

3810 West Lakeshore Drive
Baton Rouge, Louisiana 70808
Office of the President 225/578-2111
fax 225/578-5524
January 8, 2009
PERMANENT MEMORANDUM
Subject: PM-69 (Revised with Bylaw and Regulation Attachments)
Reference: Delegation of Authority to Execute Personnel Actions
R Purpose

To provide for a uniform personnel policy for the LSU System pursuant to the provisions
of Art. VIi, section 8. D.4.h of the Board Bylaws and the Uniform Personnel Policy of the Board
(Section 2-5.1 of the Regulations of the Board, hereinafter the “Uniform Personnel Policy”),
attached hereto, and to provide for specific and express delegation of authority to execute
personnel actions.

This delegation of authority may be amended or revoked at any time.
. Board Approval

All personnel actions listed in section A of the Uniform Personnel Policy require
approval by the Board. Authority to take such actions is not delegated to either the
President or the Chancellors.

The threshold annual compensation amounts above which Board approval is required (as
provided for in section A.2 of the Uniform Personnel Policy) are as follows:

A. For faculty positions other than as provided in the next paragraph B, more than $150,000
total annual compensation.

B. For faculty positions in the clinical departments of the School of Medicine at the Health
Science Centers and for physician positions at the Health Care Services Division, more
than $250,000 total annual compensation; for other faculty positions at these institutions,
more than $150,000 total annual compensation.

C. For Nursing and Allied Health Professional positions at the Health Science Centers and
the Health Care Services Division, more than $150,000.

D. For other positions at all campuses and institutions, more than $125,000 total annual
compensation.

As provided for in the Uniform Personnel Policy, the provisions of this subparagraph shall not
apply when the compensation funding from non-state sources exceeds 80% of total
compensation and the compensation from state sources is less than the applicable threshold
amount.

Louisiana State University & Agricultural and Mechanical College
LSU at Alexandria » LSU at Eunice * University of New Orleans * LSU in Shreveport  Hebert Law Center * LSU Agricultural Center
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Louisiana State University System
3810 West Lakeshore Drive
Baton Rouge, Louisiana 70808
Office of the President 225/578-2111
Jax 225/578-5524
. President Approval

The following actions require approval by the President and are not delegated to
the Chancellors or equivalents.

A. All personnel actions specifically requiring approval by the President as set forth in
Sections B of the Uniform Personnel Policy.

B. Any action which would result in an employee having total annual compensation less
than the amount requiring Board approval (as provided in Section |l above) but greater
than the amount shown below for the following categories of employees.

1. For faculty positions at all campuses other than as provided in the next
paragraph 2, more than $100,000 total annual compensation.

2. For faculty, physician and nursing and allied health positions at the Health
Science Centers and the Health Care Services Division , more than $125,000
total annual compensation.

3. For other positions at all institutions, more than $100,000 total annual
compensation.

The provisions of this subparagraph shall not apply when the compensation funding from
non-state sources exceeds 80% of total compensation and the compensation from state
sources is less than the applicable threshold amount.

C. Joint appointment of an employee between two or more campuses totaling more than
100% paid effort. Joint appointments involving no more than 100% effort must be
approved by the Board, President, or Chancellor or equivalent, based on the total amount
of compensation to be paid by all campuses participating in the appointment.

D. Appointment for a definite term greater than 12 months, except as provided for in PM-
23.

E. Additional compensation exceeding the limits established in PM-3.
F. Incentive pay in accordance with Section VII.F of this Memorandum.

G. Payment of honoraria or reimbursement for travel expenses in excess of $10,000.

. Delegation of Authority to Chancellors

A. Authority to make all other personnel actions which are consistent with the Compensation
Guidelines set forth in Section VI of this Memorandum and which are not reserved to the
Board or the President pursuant to the Board Bylaws, the Uniform Personnel Policy, the
Regulations of the Board, or the other provisions of this Memorandum has been
delegated by the Board to the President, and is hereby delegated by the President to

Louisiana State University & Agricultural and Mechanical College
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Louisiana State University System

3810 West Lakeshore Drive
Baton Rouge, Louisiana 70808
Office of the President 225/578-2111
fax 225/578-5524
the Chancellors or equivalents. This delegation may be revoked or amended by the
Board or the President at any time.

B. With approval of the President, and except as provided for herein, each Chancellor or
equivalent may further delegate this authority provided for in this section IV. Such
delegation must be made in writing with a clear and specific delineation of the extent of
such re-delegation. Copies of re-delegations shall be filed with the Chancellor or
equivalent, the office of human resource management, and the President, as well as with
other campus offices as determined by the Chancellor or equivalent. Any such re-
delegation shall not relieve the Chancellor or equivalent of the reporting and other
requirements set forth in this Memorandum.

V. Submission Requirements
A. Contents of submission

Recommendations for personnel actions which must be approved by the Board or the
President shall be submitted in writing signed by the Chancellor or equivalent. Each
recommendation shall include the following information:

1. Allinformation required by Section F of the Uniform Personnel Policy;

2. All information which would be required to be reported by Section VIIL.A of this
Memorandum;

3. Where the recommended action deviates from the Compensation Guidelines set
forth in Section VII of this Memorandum, a specific description of the facts and
analysis relied upon to justify the deviation, which shall address each of the relevant
factors for that category of personnel action.

B. Timing of submission

Recommendations for personnel actions which must be approved by the Board or by the
President shall be submitted in accordance with the deadlines established in Article VII,
sections 8.F.1 and 8.F.2 of the Board Bylaws.

VL. Letters of appointment and similar agreements

As provided for in the Uniform Personnel Policy, all letters of appointment, contracts of
employment, or other written employment agreements between LSU and any of its employees
containing any special provisions not provided for in written general policy, shall either (i) use only
the language prescribed for such agreements by the President in a standardized template or form
(which is encouraged); or (ii) be approved as to form and legal sufficiency by the System Office of
General Counsel prior to being signed.
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Louisiana State University System

3810 West Lakeshore Drive
Baton Rouge, Louisiana 70808
Office of the President 225/578-2111
Jax 225/578-5524
Vil. Compensation Guidelines

The following Compensation Guidelines shall apply to all personnel actions taken by
the campuses and institutions of the LSU System pursuant to the authority delegated by
the President herein. Any deviations from these Guidelines must be approved by the
President, which authority is not delegated to the Chancellors or equivalent. Delegation by
the President of personnel authority, either by Section IV of this Memorandum or
otherwise, does not diminish the application of these Guidelines. These Guidelines do not
amend, alter or affect the provisions of Sections I- lll above.

A. Establishment of salary structure

Each campus or institution (“campus”) shall develop or continue a salary structure based
upon a detailed market comparison of key benchmark positions. The salary structure
shall meet the following criteria:

1. The salary structure shall be based on average salaries paid for comparable
positions by institutions in the appropriate comparison groups. Consideration may
also be given to internal comparison groups. Such average salaries will serve as a
target average salary except that with written justification, target average salaries
may be placed above the market average for certain key or hard-to—recruit-for
positions.

2. With respect to faculty positions, the salary structure should reflect iabor market
variations by academic discipline and rank for the relevant market in which the
campus competes for faculty.

3. Factors in determining individual salaries include, but are not limited to, the level of
performance including contributions to the University, specific market conditions,
position responsibilities, retention issues, length of service, credentials, special
expertise, etc.

4. The campus’ structure must include salary parameters, by job group. These may be
in the form of salary ranges or other mechanism such as expressing the parameters
as a percentage of the average salary. The spread from the lower parameter to the
upper parameter (the range) will vary by job group or title but should normally fall
between 40 and 70 percent. Any salary for an individual employee which is outside
of the campus’ approved parameters for the employee’s job group must be approved
by the President as a deviation from these Guidelines, or by the Board, if Board
approval is required by some other provision of the Uniform Personal Policy or this
Memorandum.

5. Salary parameters should be adjusted periodically to ensure that the salary structure
remains reasonably competitive within the available financial resources.

6. The salary structure and any substantive amendments thereto are subject to
approval of the President before implementation.
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Louisiana State University System
3810 West Lakeshore Drive
Baton Rouge, Louisiana 70808
Office of the President 225/578-2111
Jax 225/578-5524
B. Starting salaries for new employees

1. Starting salaries for new employees should not fall below the lower parameter or
above the midpoint of the range between the lower and upper parameters. Offering
high starting salaries can create internal salary inequities, salary compression,
employee morale problems, and increased salary costs. Salaries of existing
employees who are similarly qualified should be considered in setting the new
employee's salary. To the extent practical, including availability of resources, internal
equity should be maintained.

2. Salary offers above the midpoint of the range may be granted only when justified in
writing to the Chancellor based on one or more of the following factors:

a. A demonstrated and documented inability to attract an outstanding candidate at a
salary below the midpoint;

b. Rejection of an offer of employment at the midpoint by the top candidate(s),
evidenced in writing; or

c. The candidate's experience and demonstrated competencies are substantially
beyond the required qualifications of the position, evidenced in writing.

3. Upon approval of the salary structure by the President and receipt by the Chancelior
of the information specified in paragraph B.2 above, a starting salary above the
midpoint between the lower and upper parameters does not require further approval
by the System Office, unless approval by the Board or President is otherwise
required by the Bylaws, the Regulations, the Uniform Personnel Policy, or Sections ||
or {li of this Memorandum. However, the campus or institution shall promptly report to
the President all starting salaries which are above the midpoint.

C. Salaries not to exceed maximum of salary range

Salaries shall not exceed the upper parameter for the position. In rare circumstances,
deviations from this rule may be approved by the President (or the Board, where Board
approval is required by other provisions of this Memorandum) when specifically justified
in writing based on one or more of the following factors:

1. there is a demonstrated and documented inability to attract an outstanding candidate
at a salary below that level; or

2. the incumbent's experience, demonstrated competencies and performance are
substantially beyond the required qualifications of the position.

D. Annual Review

Each campus should with available resources establish or continue a systematic
evaluation process to annually measure each employee’s contributions, achievement of
established performance goals, professional development, and work group effectiveness
during the past year, and to set appropriate goals for the next year.
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E. Salary Increases

Salary increases may be made based only on one or more of the factors listed below. No
salary increase shall raise an employee’s salary by an amount greater than 15% in any
one fiscal year unless approved by the President (or Board, as applicable) based on
written justification submitted by the Chancellor or equivalent. Any raises pursuant to a
general plan approved by the President (for example, a general plan as a result of a
legislative appropriation dedicated to faculty or staff pay raises), ,shall not require Board
or presidential action beyond the approval of the general pay plan; nor shall such a raise
be counted towards the 15% limitation.

1. Merit
a. Merit increases, pursuant to the authority delegated herein, shall be given no
more than once each year based on the individual employee's performance,
unless approved by the Chancellor based upon written justification and promptly
reported to the President.

b. Merit increases, pursuant to the authority delegated herein, greater than 5% but
not more than 15% may be granted only when approved in writing by the
Chancellor, based on written justification of one or more of the following factors.
Merit pay raises are not an entitlement, and the 5% reference should not be
construed as a norm or default value. Merit pay raises require individual,
qualitative evaluation.

i. theindividual’s performance relative to established performance goals;
ii. contributions to the institution;
iii. - the acquisition of additional skills or competencies that significantly
enhance the individual's value to the institution; or
iv.  other extraordinary specified circumstances.

c. Employees who have received a merit increase in annual compensation that has
been effective six months or less shall not be eligible for a merit increase absent
exceptional circumstances demonstrated in writing to the President.

2. Promotion/Reclassification
a. Promotion/reclassification increases shall be made only when a significant
increase in job responsibilities is factually established. The employee’'s pay
should be set within the established salary structure for the new position and
duties which shall be justified in writing based on the following factors:
i. external market comparisons,
i. internal equity,
iii.  departmental budget considerations,
iv.  the knowledge and skills the employee brings to the position, and
v.  the factually-established increased job responsibilities.
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3. Market
a. Market increases shall be made only to prevent or reduce turnover because of
market and economic conditions that may affect retention of employees. Market
increases must be justified in writing based on the following factors:

i. the employee is critical to the accomplishment of the institution’s mission,
ii. the employee possesses knowledge, skills, and abilities which are
clearly identified as difficult to recruit,
ii. the employee’s expettise is in an area which is documented as having a
critical labor market shortage, and
iv.  local labor market conditions support such an adjustment.

b. When a market increase is made, the salary structure for the position should be
reviewed and revised to reflect the changing market conditions.

4. Retention
a. Retention increases shall be given only when needed to retain a key employee
who may be lost to another organization. Retention adjustments must be justified
in writing based on the following factors:

i. the employee’s expertise is critical to the institution’s mission,
ii. the employee’s performance is judged to be exemplary, and
iii. there is a significant risk, which must be verified and documented in
writing based upon first-hand knowledge, that the employee will leave
the institution as a result of a concrete offer or the high probability of a
concrete offer of employment at another institution.

5. Internal Equity
a. Employees with similar levels of responsibility, work experience, qualifications,
and work performance records should have salaries which are reasonably
comparable. When previous salary adjustments have resulted in significant
disparities between the salaries of comparable employees, equity increases
within the established salary range may be made. Such increases shall take into
consideration the employee’s annual review.

b. The written justification for intemal equity adjustments must be supported by the
following documentation:

i. job descriptions of the employee receiving the adjustment and the
comparable positions on which the adjustment is based,
i. job qualifications of the employee receiving the adjustment and the
comparable employees on which the adjustment is based,
iii. average salaries and/or salary structure for the applicable positions,
iv.  history of difficulty in recruiting or retaining personnel.

Louisiana State University & Agricultural and Mechanical College
LSU at Alexandria » LSU at Eunice * University of New Orleans » LSU in Shreveport « Hebert Law Center * LSU Agricultural Center
Pennington Biomedical Research Center » LSU Health Sciences Center — New Orleans » LSU Health Sciences Center — Shreveport » LSU Health Care Services Division



Louisiana State University System
3810 West Lakeshore Drive
Baton Rouge, Louisiana 70808
Office of the President 225/578-2111
fax 225/578-5524
F. Incentive Pay Programs

1. As existing resources allow, each Chancellor or equivalent may propose an Incentive
Pay Plan in accordance with the following provisions. All such plans must be
approved by the President pursuant to the provisions of Section [I.F of this
Memorandum.

2. Incentive pay programs provide a performance reward for an employee who
achieves previously agreed upon performance goals as part of a performance plan or
initial employment agreement. Incentive payments are not part of regular base salary
and are unrelated to merit salary adjustments. In targeted areas, each Chancellor or
equivalent may recommend to provide incentive pay to certain staff or faculty
members who have highly focused and measurable performance goals. All incentive
pay arrangements must be recommended by the Chancellor or equivalent in writing
and require prior approval of the President (the Chancellor may not delegate this
responsibility).

3. The plan proposed to the President for approval must include all of the following:

i.  Plan eligibility;

ii. The fiscal impact of the plan and its source of funds;

iii. Detailed plan provisions, including all agreements proposed to be
entered with the employees, which must be reviewed by the System
Office of General Counsel for legal sufficiency;

iv. ~ The manner in which performance rewards will be calculated and
distributed;

v.  The administrative procedures which will be followed to review the
operations of the plan and its effectiveness;

vi. A schedule for reporting the payments actually made pursuant to the
plan to the President, which schedule shall provide for no less than
annual reports of all sums paid to each employee pursuant to the plan;
and

vii.  The manner of addressing whether the incentive is eligible for retirement
benefits pursuant to state law and University policies, and the manner of
establishing such in writing with the individual employee.

4. The plan shall include the names and job tities of each employee who will be eligible
to receive incentive payments and the maximum annual amount of incentive pay
each employee may receive. After the plan has been approved, any changes to the
list of employees participating in the plan shall be submitted for review and approval
by the President.
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VIil. Reporting and Record-keeping Requirements

A. Reports by Chancellor

Until comprehensive performance metrics and reporting requirements are approved, the
existing reporting processes relating to personnel matters shall remain in force, unless
modified by the President. This shall not, however, preclude or discourage the individual
campuses from enhancing the quality of reporting prior to development of System-wide
standards.

B. Record-keeping

Where the compensation policies set forth in Section VIl of this Memorandum require
written justification, the required documentation and analysis justifying the personnel
action shall be maintained in the campus HR Office and made available to the System
Human Resources Office upon request.

IX. Overall Program Evaluation

A. The President or his designee may evaluate the effectiveness of these policies and the
overall impact of the institution’s investment in compensation. Any such evaluation may
include, but is not limited to, a review the following factors:

Compliance with this PM

The overall administration of the compensation program

How effectively campus administrators are managing their compensation resources
How closely salary expenditure levels are tied to the strategic aims of each campus
How well employees understand and support overall compensation goals and pay
setting processes

The impact of the non-financial elements of the total rewards strategy (leadership,
career advancement, etc.) on the overall recruitment, retention and reward strategy

o

o

B. When the President or his designee conducts such an evaluation, the resuits of the
evaluation shall be reported to the Board.

X. Compensation Goals

Consistent with the policies set forth in this Memorandum, the LSU System
acknowledges as a goal to work toward a flexible and contemporary compensation program
designed to address the diverse and evolving needs of the System, its faculty and staff. Such a
compensation program:

A. Is designed to attract, retain, and reward people who are committed to the University’s
goals and values and who are capabie of making (or, if currently employed, already
making) significant contributions;

B. Provides compensation consistent with a person's contribution to the institution;

C. Is reasonably related to relevant external markets and the availability of institutional
resources;
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D. Allocates compensation in a fair and equitable manner based on contribution, job
content, and the complexity of the work;
E. Is tailored to support the unique mission, strategic aims, and institutional goals of each
campus;
F. Includes safeguards to engender confidence that pay-setting decisions are fair,
consistent, and promote the academic enterprise;
G. Is supported by a performance management system that is reasonably linked to rewards,
career development, promotion, and retention.

X1, Miscellaneous
A. Except as otherwise specifically provided, this Memorandum shall not apply to personnel
actions relating to employees govermned by the laws and rules promulgated by the

Department of State Civil Service affecting the Classified Service.

B. All references to an annual period refer to the fiscal year of the LSU System unless the
context indicates otherwise.

C. Nothing herein shall be construed to alter or amend the Bylaws or Regulations of the
Board of Supervisors.

D. Nothing herein shall be construed to alter, amend, or in any way affect PM-11 or the
policies and procedures set forth therein, which are required by La. R.S. 42:1123(9)(b).

E. Nothing herein creates any rights, procedural or substantive, in employees, prospective
employees or other persons.

John V. Lombardi, President
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ATTACHMENT to PM-69: Regulations of the LSU Board of Supervisors

Uniform Personnel Policy of the LSU Board of Supervisors

Section 2-5.1. Uniform Personnel Policy of the LSU Board of Supervisors. Except as
otherwise provided in the Bylaws, and notwithstanding any other provisions of these Regulations,
all personnel actions made by any campus or institution of the LSU System shall be made in
accordance with the following provisions, as amplified by a Permanent Memorandum issued by
the President.

A. Personnel Actions Requiring Board Approval
The following personnel actions shall require approval by the Board of Supervisors:

1. Appointment of and compensation for the President, System Vice Presidents, all
chancellors or equivalents, and all positions of dean or equivalent and above,
including amendments to or extensions of appointment agreements and increases or
decreases in compensation.

2. Any action which would result in an employee having fotal annual compensation
exceeding $125,000 (from all sources, both public and authorized private), provided
that the President may by Permanent Memorandum establish a higher Board-
approval threshold not to exceed $250,000 for specified categories of employees,
taking into account the competitive salary range in particular fields or disciplines.
Upon establishing a higher Board-approval threshold, the President shall not
delegate approval authority for compensation exceeding $125,000. Board approval
shall not be required when the compensation funding from non-state sources
exceeds 80% of total compensation and the compensation from state sources is less
than $125,000.

3. Educational leave and sabbatical leave in excess of three months during any tweive
month period.

Termination of tenured faculty.

Head coach and athletic director contracts and amendments thereto, provided that
the President shall have the authority to approve any non-substantial amendments.

6. Leave without pay for one year or more or special leave with any pay or benefits for
thirty days or more within any twelve month period.

7. Retrospective compensation of any type, which will be authorized only (i) in
exceptional circumstances (when justified by the campus or institution in writing or as
incidental to an approved general pay plan) or (ii) when, due to excusable neglect,
the effective date of the proposed appointment, pay increase, or other personnel
action is no more than 60 days prior to the Board meeting or 30 days prior to the
previous Board meeting, when more than one month has elapsed since such
previous Board meeting.

8. Termination of the President, all chancellors or equivalents, and all positions of dean
or equivalent or above, unless otherwise provided in the appointment documents.
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9. Either appointment or making any change in status which would result in the
employee gaining indeterminate tenure or “rolling tenure” (i.e., rolling term).

10. Promotion in faculty rank.
11. Appointment to any designated chair or professorship

12. Conferring emeritus status on any person with less than ten years of service to the
university or with titles other than professor.

13. Awarding any honorary degree.
14. Paying any salary supplement to an LSU employee from Board-authorized affiliated
foundation funds.

B. Personnel Actions Requiring Presidential Approval

The following personnel actions shall require approval by the President, which authority
may not be further delegated:

1. Pay raises of any type in excess of 15% in any one year to any faculty or unclassified
personnel.

The creation of any new position.

Filling any facuity position made vacant because of lay-off or furlough pursuant to a
Board-approved plan addressing institutional change or exigency.

4. Any action which would allow for a delay in review for tenure beyond the period of
time established by LSU policy or in the employee’s appointment letter.

Conferring emeritus titles not required to be approved by the Board.

Appointment for more than one year of any person who is to receive during
employment by LSU any retirement benefits from any Louisiana public employee
retirement system or plan.

7. Converting a filled classified position to an unclassified position, approval of which
will only be granted if justified by the following factors:

Q)] The employee must have a baccalaureate degree or sufficient
professional experience to substitute for the degree, and

(ii) The duties of the unclassified position must require advanced leamning
acquired by a prolonged course of specialized, intellectual training.

8. General pay plans, including across-the-board pay raises which are granted to all or
substantially all of the employees of a campus or institution.

9. Any other personnel action which the President determines should be reviewed at
the System level. Such determinations may be made individually or be established
for the System as a whole, for individual campuses or institutions, or for classes of
employees either across the System or at specific campuses or institutions.
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C. Personnel Actions which may be delegated by the President

Authority to take all other personnel actions is hereby delegated by the Board to the
President, who may further delegate such authority, by a Permanent Memorandum, as he deems
to be in the best interests of LSU, provided such actions are taken in accordance with the
requirements for form, and reporting set forth in sections D and E of this policy.

D. Form of Letters of Appointment and Similar Agreements

All letters of appointment, contracts of employment, or other written employment
agreements between LSU and any of its employees containing any special provisions not
provided for in written general policy, shall either (i) use only the language prescribed for such
agreements by the President in a standardized template or form (which is encouraged); or (ii) be
approved as to form and legal sufficiency by the System Office of General Counsel prior to being
signed.

E. Reporting

All personnel actions shall be reported to the President and the Board in a format
prescribed by the President after consultation with the Board.

F. Submission of Actions for Approval by the Board or President

Any submission for approval by the Board or President shall be made in accordance with
the deadlines established in Art. VII, sec. 8.F of the Bylaws. All such submissions shall include
the following information:

1. All sources of compensation;
The nature of the appointment;

Al proposed letters of employment, contracts of employment, or other written
employment agreements pertaining to compensation or benefits; and

4. Any additional information required by the President.
G. Emergency Action by President

When circumstances require action on a personnel matter that would otherwise require
approval of the Board involving faculty or an academic administrator of the rank of Vice
Chancellor or below and, through no neglect of the campus, the matter cannot timely be
presented to the Board, the President may take such final action. A report of the action, along
with justification and a description of the circumstances shall be sent to the Board within ten (10)
calendar days of the President’s approval.
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H. Miscellaneous

1. For purposes of this policy and the Permanent Memorandum to be issued by the
President, “compensation” includes all income covered on any check issued (or
electronic transmittal) by Louisiana State University for any compensation purposes
as well as all income from other sources, including affiliated foundations, paid as
compensation for work done on behalf of LSU or pursuant to the employment
agreement with LSU. This includes any income paid pursuant to any faculty group
practice plan or program. It does not include royalty, licensing, or other payments
made pursuant to LSU’s intellectual property policies.

2. Nothing herein shall be construed to alter, amend, or in any way affect PM-11 or the
policies and procedures set forth therein, which are required by La. R.S.
42:1123(9)(b).

3. Inthe event of any conflict between the provisions of this Section 2-5.1 and any other
provisions of the Regulations of the Board of Supervisors or any Permanent
Memorandum, the provisions of this Section 2-5.1 shall control.

4. Nothing herein creates any rights, procedural or substantive, in employees,
prospective employees, or other persons.
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Provisions of Art. VI, Section 8 of Board Bylaws Applicable to Personnel Matters

D. Significant Board Matters Requiring Approval by the Board

The following matters shall require approval by the Board. No such matter shall be
undertaken or approved by or for any campus or the System without prior review by the
President and appropriate System staff and formal approval by the Board.

4, Matters related to personnel:

a. Educational leave and sabbatical leave in excess of three months during any
twelve-month period.

b. Termination of tenured faculty.

c. Head coach and athietic director contracts and amendments thereto, provided
that the President shall have the authority to approve any non-substantial
amendments.

d. Conferring emeritus titles and all honorary degrees.

e. Leave without pay for one year or more or special leave with any pay or benefits
for thirty days or more within any twelve month period.

f. Retrospective compensation of any type.

g. Appointment of and compensation for the President, all chancellors or
equivalents, and all positions above that of dean or equivalent.

h. Upon approval by the Board of a uniform personnel policy, the President shall
have authority to approve all actions taken in conformity with such policy, except
as otherwise provided herein and in that policy. The President shall report all
actions taken pursuant to this authority to the Board, not less than semi-annually.
Such reports, as well as any reports required by the uniform personnel policy
approved by the Board, shall include, for each position for which presidential (or
presidential-delegated) action was taken, the following information: (i) all sources
of compensation; (ii) the nature of the appointment;, and (iii) all proposed
employment contracts, letters of appointment, and other compensation or special
benefits-related agreements. Additional reports may be provided for in the
approved uniform personnel policy. Until a uniform personnel policy is approved
by the Board, the existing provisions of Art. Vil of the Bylaws relating to
personnel matters (effective Dec. 9, 2005) shall remain in force.

Except as specifically provided in the uniform personnel policy approved by the
Board, Board approval is not required for personnel actions which are governed by
the laws and rules promulgated by the Department of State Civil Service affecting the
Classified Service.
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The President, the Chair, and the Chair-Elect shall review senior System staff
compensation on an annual basis.

* % %

F. Deadlines for submission of proposals

1. Except as provided below, all proposals for Significant Board Matters shall be
submitted to the System office no less than 30 days prior to the scheduled meeting
date of the Board or Executive Committee at which action is requested. In
exceptional circumstances, which should be rare, the Chair, in consultation with the
Chair-Elect and the President, may authorize a later submission of a Significant
Board Matter, but in no event should such submission, including all information
required by subsection E, be made less than 5 business days prior to the meeting of
the Board or Executive Committee, or such other period of time necessary to allow
appropriate review, whichever is greater.

2. Except as provided below, all proposals for matters which may be approved by the
President without Board action shall be submitted to the System office no less than
20 days prior to the date by which approval is needed. in exceptional circumstances,
the President may, upon written justification, authorize in writing later submission of a
matter which may be approved by the President. In exceptional circumstances when
a later submission is requested, all information required by subsection E must be
submitted to, and received by, the President at least 3 business days prior to the date
by which approval is needed.
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Unclassified Pay Increase Practices Survey
List of Salary Increases for period 2005-06 through 2010-2011

Louisiana State University Shreveport

During the most recent 5 previous fiscal years, the pay plans for unclassified staff were as follows:
FY 2005-2006 - No pay plan was approved.

FY 2006-2007 - A pay plan averaging 5%, ranging from 0% to 18.14% based upon supervisor evaluation
was implemented. Note: Although an 18.14% salary increase seems exceedingly high, these higher
salary increases went to library staff earning an average of $18,000 - $20,000 per year.

FY 2007-2008 - A $1,500 salary increase for unclassified employees per Act 18 of the 2007 Regular
Legislative Session and Executive Order KBB 2007-15 plus a pay plan averaging 5% (inclusive of $1,500
set forth in Act 18), ranging from 0% to 5.62% based upon supervisor evaluation was implemented.

FY 2008-2009 - No pay plan was approved.
FY 2009-2010 - No pay plan was approved.

FY 2010-2011 - No pay plan was approved.

NOTE: The University has had limited funding for the purpose of providing these salary increases over
the last five years. Funds for salary increases for faculty have come from direct appropriations from the
Legislature for this purpose. Salary increases for unclassified staff have only been granted when Faculty
were granted salary increases. In both cases regarding faculty and unclassified staff, all raises came
from a set amount that was assigned by the administration to provide these salary increases, regardless
of the percentages awarded by the different factors used in determining the individual salary increases.

Any salary increase above 10% requires written justification and advance approval from the LSU System
President.
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MEMO TO: Dr. Stephen Guempel. Vice Cha

FROM:

DATE:

RE:

3375466528 CHANCELLORS OFFICE PacE

L.SUE

Loursiana Stare: UNtversny atT Eunice

Office of the Charcellor « Louisiana State University at Eunice « P.O. Box ' 129 - Funics, LA 70535

Phone: (3371 550-1201 » FAX: (237) 546-6620

bllor for Academic Affajrs
Ms. Arlene Tucker, Vice Chancejlgr for Business Affairs
Ms. Judy Daniels, Vice Chagcellpf for Student Affairs and Enrollment

Services ‘
Dr. William J. Nunez. /IR &

July 21, 2008 4
Distribution of 2008-09 Fae

and Professional Staff Salary Increases

LSUE will be providing a salary increase, averaging approximately 3.0%. campus-wide
for its faculty and professiona) staff in FY 2008-09, and the LSU Svstem guidelines
applied (as outlined below) and as communicated in previous Faculty Pay Plan

Guidelines.

* The salary increase is primarily applicable to permanent full-time facultv and
professional staff positions in the Fiscal Year 2007-08 operating budget and for
faculty assigned to those ranks of instructor and above, including personnel with
equivalent faculty ranks such as librarians. Salary increases for permanent faculty at
less than a 1.0 FTE workload and temporary faculty at a 1.0 FTE workload will also
be considered for salary increases by the Vice Chancellor for Academic Affairs in
consultation with the appropriate divisional supervisor.

* Raises shall be distributed according to merit as previously mandated by the
legislature and Regents and as communicated by the System in prior communications
on salary guidelines.

 Raises for eligible facultv and professional staff must average approximately 3%, but
all eligible faculty or professional staff do not have to receive any merit pay raise.
However. the decision not to assign any raise for a faculty/professional employee
must be accompanied by a brief justification statement. Recommendations for salary
increments exceeding 6% must be accompanied by a brief statement of justification.

Therefore. I am assigning the following campus plan for implementation of the salary
increase for FY 2008-09:

1. The salary for a new hire is assumed to be competitive. Therefore. full-time
faculty/professional staff had to at least be present before the onset of the Spring 2008
semester (before January 1, 2008) to be eligible for any of these funds: and. only

LSU at Eunice is an afTrmative sction’equal gpportuniiy univers;ty,
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faculty/professional staff who were included in the evaluation process for AY 2007-
08 can be considered for salary increases of 3% or more. Additionally, as
communicated by the System Office (attached) “... employees receiving a salary
adjustment. other than for equity purposes that was effective within six months of the
effective date of their campus pay plan are not considered eligible ...".

Electronic worksheets, listing all eligible faculty/professional staff in each unit (as
appropriate), are available from the Vice Chancellor for Business Affairs Office to
assist in the submission of your recommendations. NB. Contact Ms. Debbie

Leonards (ext. 288) for your “electronic worksheets.” beginning on July 22, 2008.

An annualized percentage of 3% of the total salary of the eligible faculty/staff (less
the exceptions outlined previously) will be distributed to each division/supervisor for
merit increases. The Vice Chancellor for Academic Affairs and di vision heads are to
use the 2007-08 annual evaluation information to develop recommendations for their
faculty in keeping with the merit raise process established by each academic division.
In like fashion. professional staff supervisors are also to use the 2007-08 annual
evaluation information to develop their raise recommendation(s). No division
head/supervisor is allowed to exceed the assigned 3% equivalent for their unit or
division in making increment recommendations for faculty/professional staff raises.

The recommendations submitted by each administrative unit are subject to revision
and approval by this office, President Lombardi, and, ultimately. the LSU Board of
Supervisors and the Board of Regents. Therefore, the recommendations submitted by
all units are preliminary and are not appropriate for distribution. We wil djstribute
information to each person as soon as all approvals have been received from the LSU
System which we hope will occur at the August 2008 Board of Supervisors meeting.
Regardless, all raises will be retroactive to the onset of the 2008-09 AY/FY. as
applicable.

The completed electronic worksheets for faculty, librarians, and/or professional staff
should be submitted to the Chancellor’s Office by July 30, 2008.

Row Wi
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11:15 3375466628 CHAMCELLORS OFFICE
Lovisiana State University System
3810 West Lateshore Driee
Baton Rouge, Lowsiana 70808
2251 5786035
225/ 578-5524 fax

July 17, 2008

Memo To: Dr. Lomba
From: John Antoli
Re:  Campus Pay Plans

Senior staff have reviewed the proposed salary plans submitted for 2008-09 and
recommend approval of the plans conditional on the campuses adhering to the following

language.

To be eligible for consideration of a salary increase the following guidelines must be
met:

(1 For pay plans effective July 1, 2008 or the start of the academic year
employees must have been hired before January 1, 2008.

(2) For pay plans effective October 1, 2008 employees must have been hired
before April 1, 2008.

3) For pay plans effective January 1, 2009 employees must have been hired
before July 1, 2008.

In addltion, employees receiving a salary adjustment other than for equity purposes
that was effective within six manths of the effective date of their campus pay plan are not

considered eligible but will be reviewed and approved by the President on a case by
case basis.

APPROVED
LEU SYSTEM

I\Q\\
Date
ImbhuSun:UMHndry GWMM«IMCOM
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LSUE

LouisiaNA STATE UNIVERSITY AT EUNICE

Office of the Chancellor * Louisiana State University at Eunice * P. 0. Box 1129 « Eunice, LA 70535
Phone: (337) 550-1201 » FAX: (337) 546-6620

MEMO TO: Dr. Stephen Guempel, Vice Chancellor for Academic Affairs

Ms. Arlene Tucker, Vice Chancellor for Business Affairs

eaye f , ( /‘.-:"’ '.'.l'.{f‘
FROM: Dr. William J. Nunez, III, Chancellor « . t&=s - 3 S
DATE: July 9, 2007
RE: Distribution of 2007-08 Faculty and Professional Staff Salary Increases

LSUE w/ill be providing a salary increase, averaging approximately 5.0%. campus-wide

for

its faculty and professional staff in FY 2007-08, and the guidelines applied (as

outlined below) by the LSU System and communicated by President William Jenkins in

his

2007-2008 Faculty Pay Plan Guidelines.

The salary increase is primarily applicable to permanent full-time faculty and
professional staff positions in the Fiscal Year 2006-07 operating budget and for
faculty assigned to those ranks of instructor and above, including personnel with
equivalent faculty ranks such as librarians. Salary increases for permanent faculty at
less than a 1.0 FTE workload and temporary faculty at a 1.0 FTE workload will also
be considered for salary increases by the Vice Chancellor for Academic Affairs in
consultation with the appropriate divisional supervisor.

Raises shall be distributed according to cost-of-living (2.5%) and merit (2.5%) as
mandated by the legislature and Regents and as communicated by the President in his
communications on salary guidelines.

Raises for eligible faculty and professional staff must average approximately 5%, but
while all eligible full-time faculty will receive a 2.5 % cost-of-living (COLA)
increment and staff will all be assigned a $1500 increment for the year, neither
faculty nor professional staff have to receive any merit pay raise. However. the
decision not to assign any raise for a faculty/professional employee must be
accompanied by a brief justification statement. Recommendations for salary
increments exceeding 7% must be accompanied by a brief statement of justification.

Therefore, | am assigning the following campus plan for implementation of the salary
increase for FY 2007-08:

L.

The salary for 4 new hire is assumed to be competitive. Therefore, full-time
faculty/professional staff had to at least be present before the onset of the Spring 2007
semester to be eligible for any of these funds; and. only faculty/professional staff who

LSU at Eunice is an affirmative action/equal opportunity university.
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were included in the evaluation process for AY 2006-07 can be considered for salary
increases of 5% or more.

Electronic worksheets, listing all eligible faculty/professional staff in each unit (as
appropriate), are available from the Vice Chancellor for Business Affairs Office to
assist in the submission of your recommendations. NB. Contact Ms. Debbie
Leonards (ext. 288) for your “electronic worksheets.”

An annualized percentage of 5% of the total salary of the eligible faculty/staff (less
the exceptions outlined previously) will be distributed to each division/supervisor for
merit increases. The Vice Chancellor for Academic Affairs and division heads are to
use the 2006-07 annual evaluation information to develop recommendations for their
faculty in keeping with the merit raise process established by each academic division.
In like fashion, professional staff supervisors are also to use the 2006-07 annual
evaluation information to develop their raise recommendation(s). No division
head/supervisor is allowed to exceed the assigned 5% equivalent for their unit or
division in making increment recommendations for faculty/professional staff raises.

The recommendations submitted by each administrative unit are subject to revision
and approval by this office, President Jenkins, and, ultimately, the LSU Board of
Supervisors and the Board of Regents. Therefore, the recommendations submitted by
all units are preliminary and are not appropriate for distribution. We will distribute
information to each person as soon as all approvals have been received from the LSU
System which is expected to occur at the August 2007 Board of Supervisors meeting.
Regardless, all raises will be retroactive to the onset of the 2007-08 AY/FY, as
applicable.

The completed electronic worksheets for faculty, librarians, and/or professional staff
should be submitted to the Chancellor’s Office by July 11, 2007.



LSUE

Louisiana State UNIvERstTY AT EUNICE

Office of the Chancellor * Louisiana State University at Eunice * P. 0. Box 1129 * Eunice, LA 70535
Phone: (337) 550-1201 « fiMX: (337) 546-6620

MEMO TO: Dr. Stephen Guempel, VigeCh3
Ms. Arlene Tucker, Vice/Chanc
Dr. John Couvillion, Vice Changellor for Student Affairs

FROM: Dr. William J. Nunéz, §
DATE: July 6, 2006 '

RE: Distribution o£2006-07 Faculti‘/\?nd Professional Staff Salary Increases

L

LSUE will be providing a salary increase, averaging approximately 5.0%, campus-wide
for its faculty and professional staff in FY 2005-06, and the guidelines applied (as
outlined below) by the LSU System and communicated by President William Jenkins in
his July 5, 2006, memorandum on the 2006-2007 operating budget.

* The salary increase is primarily applicable 10 permanent full-time faculty and
professional staff positions in the Fiscal Year 2005-06 operating budget and for
faculty assigned to those ranks of instructor and above, including personnel with
equivalent faculty ranks such as librarians. Salary increases for permanent faculty at
less than a 1.0 FTE workload and temporary faculty at a 1.0 FTE workload will also
be considered for salary increases by the Vice Chancellor for Academic Affairs in
consultation with the appropriate divisional supervisor.

¢ Raises shall be distributed according o merit as mandated by the legislature and
Regents and as communicated by the President in his communication on salary
guidelines.

¢ Raises for eligible faculty and professional staff must average approximately 5%, but
all eligible faculty/staff do not have to receive any merit pay raise. However, the
decision not to assign any raise for a faculty/professional employee must be
accompanied by a brief justification statement. Recommendations for salary
increments exceeding 7% must also be accompanied by a brief statement of
justification.

Therefore, I am assigning the following campus plan for implementation of the salary
increase for FY 2006-07:

1. The salary for a new hire is assumed to be competitive. Therefore, full-time

faculty/professional staff had to at least be present at the onset of the Spring 2006
semester to be eligible for any of these funds; and, only faculty/professional staff who

LSU at Eunice is an affirmative action/equal opportunity university.
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CC:

were included in the evaluation process for AY 2005-06 can be considered for salary
increases of 5% or more.

Electronic worksheets, listing all eligible faculty/professional staff in each unit (as
appropriate), are available from the Vice Chancellor for Business Affairs Office to
assist in the submission of your recommendations. NB. Contact Ms. Debbie
Leonards (ext. 288) for your “electronic worksheets.”

An annualized percentage of 5% of the total salary of the eligible faculty/staff (less
the exceptions outlined previously) will be distributed to each division/supervisor for
merit increases. The Vice Chancellor for Academic Affairs and division heads are to
use the 2005-06 annual evaluation information to develop recommendations for their
faculty in keeping with the merit raise process established by each academic division.
In like fashion, professional staff supervisors are also to use the 2005-06 annual
evaluation information to develop their raise recommendation(s). No division
head/supervisor is allowed to exceed the assigned 5% equivalent for their unit or
division in making increment recommendations for faculty/professional staff raises.

The recommendations submitted by each administrative unit are subject to revision
and approval by this office, President Jenkins, and, ultimately, the LSU Board of
Supervisors and the Board of Regents. Therefore, the recommendations submitted by
all units are preliminary and are not appropriate for distribution. We will distribute
information to each person as soon as all approvals have been received from the LSU
System which is expected to occur at the August 2006 Board of Supervisors meeting.
Regardless, all raises will be retroactive to the onset of the 2006-07 AY/FY, as
applicable.

The completed electronic worksheets for faculty, librarians, and/or professional staff
should be submitted to the Chancellor’s Office by July 21, 2006.

Dr. James Robinson, LSUE Faculty Senate Chair
Ms. Shavon Ardoin, LSUE Staff Senate Chair

L
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POLICY AND PROCEDURE MANUAL

PBRC B POLICY NO. 919.00
Section: |[ADMINISTRATION i |Effective Date: 03/01/2004
Subject: EMPLOYEE DEVELOPMENT REVIEW: 05/13/2008
{(UNCLASSIFIED EMPLOYEES)
B - REVISION #: 1
Source: HUMAN RESOURCE MANAGEMENT  [REVISED: 05/13/2008
PURPOSE

This policy was developed to maintain a management system for the development of
administrative, professional, and other academic employees. The employee development system
represents a continuous process of preparation, communication, evaluation, development,
recognition and reward between the employee and the supervisor within the laboratory/unit. The
employee development documentation represents an agreement between the employee and
supervisor of the critical functions of the position, how well the employee is accomplishing the
functions, and future goals and training. Once complete the employee development
documentation becomes a part of the employee’s permanent personnel file.

TYPES OF EMPLOYEES

Employee: An individual currently employed by PBRC with a full-time appointment of at least
180 days.

Professional: Administrative officers and professional staff as well as all employees exempt from
the provisions of the Louisiana State Civil Service System. Employees in this category are
sometimes referred to as “unclassified.”

Other Academic: Part-time members of the academic staff and full-time members of the
academic staff below the rank of instructor, or equivalent. It includes employees with academic
responsibilities who do not hold faculty rank such as teaching, research, and library associates;
postdoctoral researchers; and lecturers.

NOTE: This policy does not apply to faculty members or classified employees.
POLICY

Supervisors are responsible for the development of their employees and are required to give
guidance, provide training, and address issues of not meeting expectations. Supervisors are also
given the opportunity for their own development and should have goals based on how well they
manage the development of their subordinates. The employee development sessions should be
conducted annually.
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EMPLOYEE DEVELOPMENT
(Unclassified Employees Only)

Complete and return to Human Resource Management.

EMPLOYEE: SUPERVISOR:
Name: Name:

Title: Title:

Unit: Unit:

SECTIONI: To be completed by the employee and discussed with supervisor.

A. Discuss accomplishments made in the last year. Include any obstacles in accomplishing last
year’s goals.

B. Discuss the major goals you would like to accomplish in the coming year.



SECTION II: To be completed by supervisor and discussed with the employee.

In the section provide below please describe the employee’s strengths, opportunities for
improvement, any specific expectations for the next year, and general assessment of the past
year's accomplishments. (See page three for topics you may want to consider before drafting
your comments.)

Supervisor Comments:

Supervisor Signature and Date

Employee Signature and Date



Below is a list of things to consider when developing your comments.

1. General Operations:

a.

b.

d.

Has adequate technical expertise in subject matter and operational skills to
accomplish job duties.

Sees that work of self and/or subordinates or unit is accomplished in a timely manner
and is of good quality.

Designs workflow, methods, and procedures which take into consideration impact on
the unit and the whole organization.

Makes effective use of available technology.

2. Working Relationships:

a.

b.
c.

Maintains effective relations with supervisor, subordinates (if any), administrators,
clientele, coworkers, peers, and other offices.

Maintains a service-oriented philosophy. Is a team player.

Maintains open and effective communications.

3. Planning:

@000 op

Makes effective short-term plans.

Anticipates long-range challenges and opportunities.

Establishes appropriate goals and follows through.

Uses realistic work methods and timetables for achieving goals.

Gets input from others as appropriate.

Looks for innovative ideas.

Adapts well to organizational change and new ideas, methods, and approaches.

4. Professionalism:

a.

b
c.
d.
e

Represents the organization in a positive manner.

Respects and follows internal policies, procedures, and work rules.

Effectively utilizes financial resources, human resources, equipment and facilities.
Maintains a professional atmosphere in the office.

Ensures that work produced is professional in nature and appearance.

5. Leadership and Supervision (if applicable):

a.
b.

o Qo0

Motivates employees.

Practices management principles that facilitate the development of employees in
terms of their productivity and ability to contribute to the overall mission of the
organization.

Leads by example.

Evaluates subordinate performance effectively.

Addresses performance problems and recognizes good work.

Provides adequate training for employees.
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*Louisiana State University Health Sciences Center at Shreveport

Board of Regents Faculty Pay Plan Distribution

The LSU Health Sciences Center at Shreveport submits the following plan for implementation of the faculty
salary adjustments contained in HB1 and effective July 1, 2006. The 2006-07 Faculty Pay Plan Distribution developed
and adopted by the Board of Regents pursuant to HB 1 is the basis for the campus plan. Eligible employees are defined
in the Regents’ plan as Faculty, Research Associates and Library Associates with the primary functions of Instruction
and Research only. The function was determined by funding source. The Regents’ faculty pay plan distribution
assumes average salary increases of 5.24% and 22% fringe benefit on operating budget salary portion only. Calculated
using these variables, the Faculty Pay Plan allocation to LSUHSC-S is $1,679,935.

Within the framework of the Regents’ distribution plan, LSUHSC-S identified by department all eligible
Faculty, Research Associates and Library Associates whose functions by funding source are instruction and research.
Further, LSUHSC-S made a hire date of on or before December 31, 2005, an element of eligibility in its campus plan.
The $1,679,935 available to LSUHSC-S will be allocated to academic departments as a pool of funds. The amount an
academic department receives will be 5.24% of the operating budget salaries of its eligible Faculty, Research Associates
and Library Associates. Academic department heads will be responsible for determining the raises for departmental
Faculty, Research Associates and Library Associates within the departmental cap of 5.24% of the operating budget
salaries of the eligible group. The Dean of the respective schools will have responsibility for determining the pay
increases to department heads. The Chancellor will be responsible for determining the raises for academic department
heads.

The Chancellor will distribute campus-wide guidelines to be considered in determining raises among faculty in
the departmental pools. Guidelines will take into account performance, equity and market conditions, which include
SREB averages.

*Includes both Shreveport and Conway



*Louisiana State University Health Sciences Center at Shreveport

Campus Initiative to Address Board of Regents Pay Plan Distribution Omissions

Because of the unique faculty structure within the academic health sciences center, groups of valuable faculty
at LSUHSC-S are not covered under the Board of Regents Faculty Pay Plan Distribution. Therefore, LSUHSC-S has
developed a supplemental faculty adjustment plan to address these faculty groups. These proposed pay adjustments will
be funded from sources of revenue other than the pool of money provided through HB1 for faculty raises. This campus
supplemental plan is restricted to adjustments for Faculty, Research Associates and Library Associates who otherwise
meet the criteria established in the Regents’ plan but whose (1) salaries are not charged to the operating budget, (2)
classification of faculty is other than instruction or research, or (3) percentage of effort is from 51-99%. These part-time
individuals are covered under state retirement provisions, which is the rationale for including them in the proposed
supplemental plan. Funds to increase salaries for these groups will be subject to the same stringent controls and
averages contained in the Regents’ plan.

In addition LSUHSC-S proposes to carve out funds to support salary adjustments averaging 5% plus sufficient
amounts to address internal and external equity issues for its unclassified staff. The last raises for members of this

professional class of support employees as a group were granted in FY2004-05.

*Includes Shreveport and Conway



*Louisiana State University Health Sciences Center at Shreveport

FY 2007-2008 Faculty and Unclassified Pay Plan

Board of Regents Faculty Pay Plan

The 2007-08 Faculty Pay Plan Distribution developed and adopted by the Board of Regents pursuant to HB 1
is the basis for the campus plan. The Regents’ faculty pay plan distribution assumes average salary increases of 5.00%
including 18.0% fringe benefit cost on operating budget salary portion only. Calculated using these variables, the
Faculty Pay Plan total allocation to LSUHSC-S was $1,913,666.

The LSU Health Sciences Center at Shreveport submits the following plan for implementation of the faculty
salary adjustments contained in HB1 and effective July 1, 2007.

The Board of Regents pool of funds is available only for academic faculty whose primary function is
instruction and/or research, librarians and clinical/research associates. Language in the HB 1 specifies that each
institution shall allocate one-half of the funds for an across-the-board pay increase and the one-half remaining balance
of funds are to be allocated in accordance with a plan which considers factors as performance, SREB faculty salary
averages, etc. Eligible full-time faculty shall be those that have been employed for more than six months.

Within the framework of the Regents’ distribution plan, LSUHSC-S identified by department all eligible
Faculty, Clinical Associates, Research Associates and Librarians whose primary functions by funding source are
instruction and research. Further, LSUHSC-S made a hire date of on or before December 31, 2006, an element of
eligibility in its campus plan. The $1,913,666 available to LSUHSC-S will be allocated to academic departments as a
pool of funds[less 18% related benefits]. The amount of funding from the BOR pool an academic department receives
will be 4.92% of the operating budget salaries of the eligible Faculty, Clinical Associates, Research Associates and
Librarians.

Academic department heads will be responsible for determining the total percentage increase for departmental
Faculty, Clinical Associates, Research Associates and Librarians. The Dean of the respective schools will have
responsibility for determining the total percentage increases to department heads. The Chancellor will be responsible

for determining the total percentage increases for academic department heads.

*Includes both Shreveport and Conway



*Louisiana State University Health Sciences Center at Shreveport

FY 2007-2008 Faculty and Unclassified Pay Plan

Chancellor Faculty Pay Plan

Because of the unique faculty structure within the academic health sciences center, groups of valuable faculty
at LSUHSC-S are not covered under the Board of Regents Faculty Pay Plan Distribution. Therefore, LSUHSC-S
developed a supplemental faculty adjustment plan to address these faculty groups. These proposed pay adjustments will
be funded from sources of revenue [3% Formula Funding Allocation] other than the pool of money provided through
HBI1 for faculty raises. This campus supplemental plan is restricted to adjustments for Faculty, Clinical Associates,
Research Associates and Librarians who otherwise meet the criteria established in the Regents’ plan but whose (1)
classification of faculty is other than instruction or research and (2) percentage of effort is less than 100%. This pool of
funds can also be used to supplement the amounts available from the BOR pool of funds to address factors such as
performance, SREB faculty salary averages, etc. Eligible full-time faculty shall be those that have been employed for
more than six months.
Legislative and Chancellor Unclassified Pay Plan

In addition LSUHSC-S proposes to carve out funds to support salary adjustments averaging 5% plus sufficient
amounts to address internal and external equity issues for its unclassified staff. The total recommendations include the

Legislative mandated $1,500 annual increase.

*Includes Shreveport and Conway



Louisiana State University System
3810 Wesc Lakeshore Drive
Baton Rouge, Louisiana 70808

Office of the Presidens

July 13, 2007

TO: LSU System Chancellors

SUBJECT: 2007-2008 Operating Budget

225/578-2111
225/ 578-5524 fax

The Board of Supervisors will consider the 2007-2008 operating budget at the August 16-17, 2007
meeting. Assistant Vice President Antolik will summarize the significant issues in the budget in a
presentation to the board. The printed 2007-2008 operating budget will again consist of the budget forms

issued by the Board of Regents.

Budget materials will be due in the System Office no later than July 31, 2007, with the mail-out to
the Board on August 8, 2007. The Board of Regents forms and instructions are located at the following
web site:  http://www.regents.state.la.us/Finance/borforms.htm. Please follow their instructions very
carefully. We have been asked not to make any changes to the forms without approval from Board of

Regents staff.

Chancellor’s Narrative

Each Chancellor must provide a short summary (no more than two pages) of the 2007-2008
budget. Your narrative will explain how you applied available resources to advance the mission of your
campus. Special attention should be focused on how you used the funds to bring your campus up to full
funding (or how your campus allocated the 3% flexible funds for those campuses at or above full funding).
For example, you should explain how you allocated these funds fo achieve campus goals and objectives,
to make progress towards System Strategic Objectives, to make improvements to your graduation and
retention rates, etc.. Finally, any significant internal reallocation of existing funds must be discussed in a

separate section of the narrative.

Auxiliary Enterprises

Prepare a summary report on each of your auxiliary enterprises that includes total and available
cash balances (estimated) as of June 30, 2007, and which shows the planned uses of these balances.
For each auxiliary that is in a deficit posture, you must explain the cause of the deficit and submit a

specific plan to restore profitability.

Your budget should not include transfers from the auxiliaries whose net effect is to reduce fund

balances without my approval.

Appropriated Line Items

If you campus received a separate “line item” appropriation in HB 1 or received a distribution from
a pool appropriated to the Board of Regents you must complete the enclosed Appropriation Detail Form
for each such line item. This form will summarize proposed and, if appropriate, prior year budgets

highlighting differences and providing details on the use of funds.

Louisiana State University & Agricultural and Mechanical College
LSU at Alexandria » LSU at Eunice ® University of New Orleans ¢ LSU in Shreveport
LSU Hedlth Sciences Center ® Hebert Law Center  LSU Agricultural Center ® Pennington Biomedical Research Cenzer



LSU System Expenses - Campus Charges

Please budget the appropriate charge for your campus from the table below. These funds are
used to offset expenses incurred by the LSU System and Board of Supervisors operation. The System
charge for Huey P. Long Medical Center will be isolated from the HCSD amount shown below at a [ater
date. Also, as a result of budgetary uncertainties associated with the changing of the System President,
these amounts may be amended during the year.

Louisiana State University System
Campus Charges for Fiscal Year 2007-2008
Based on Fiscal Year 2005-2006
Actual Revenues By Campus (From Analysis C-1 of the Financial Report)

Unrestricted Rastricted Total Campus Charge
TSU $ 367,822,853 § 339,901,255 § 707,724,108 § 1,203,131
LSU-A 14,904,501 7,244,667 22,149,168 37,654
LSU-E 11,938,789 8,366,102 20,304,891 34,518
Hebert Law Ctr. 18,049,505 1,674,776 18,724,281 33,531
LSuU-s 24,614,177 17,742,680 42,356,857 72,007
UNO 88,186,747 85,448,680 173,635,427 295,180
HSC-NO 174,182,715 178,591,722 352,774,437 599,717
HSC-SHRV 63,131,487 431,834,621 494,966,108 841,442
E. A. Conway 6,963,709 76,924,528 83,888,237 142,610
HCSD 640,823,973 2,649,570 643,473,543 1,093,905
Agricultural Ctr 90,601,584 33,318,101 124,000,685 210,816
PBRC 11,452,610 39,107,012 50,559,622 85,951
TOTAL $ 1,512,762,650 $ 1,222,803,714 $ 2,735,566,364 $ 4,650,463

LSU System 2007-2008 Salary Guidelines

Facul

This year the State is providing funds for a faculty salary increase. As you are aware language in
the preamble to the higher education section of HB 1 requires that one-half of these funds be allocated for
an across the board pay increase for all full-time faculty. For your Information, the guidelines that | had
previously approved are attached.

Each campus must prepare and have approved a plan detailing the guidelines and procedures
that will be followed in implementing the faculty salary pay increase. While one-half of the funds for the
faculty pay increase will be distributed only to full time faculty based on an across the board basis, the
remaining half of your faculty salary increase funds does not have to be distributed using an “across the
board’ or ‘cost of living’ approach, but instead take into consideration factors such as performance,
comparable SREB faculty salary averages or other appropriate professional faculty salary benchmarks,
market demand by discipline, institutional priorities, and equity issues. If you have not aiready done do,
please send me your plan as soon as possible.

In order to document how the pay plan funds are distributed it will be necessary for your campus
to complete the attached pay plan detail and summary worksheets. These worksheets should be
submitted with your operating budget.

Administrative and Professlonal Staff

The state has also provided a flat $1,500 plus benefits for all other employees (it is my
understanding that all non-faculty are eligible but funding has been provided only to those who have all or
a portion of their salary paid from the operating budget). An Executive Order will be issued in the near



future that will provide additional detalls. If your campus intends to supplement this amount for
administrative and professional staff, a formal plan for doing so must be developed and submitted to me,
even if you plan to implement it later in the fiscal year,

Finally, white the System has been developing new procedures for approving salary increases that
occur during the year, please note that until these aje approyed by the Board you must continue to adhere
to existing provisions in PM-69 as amended by Bofd Bylays, Article ViI, Section 8.j. In addition, any
salary increases of 15% or greater for employeey nbt covd r/ed by PM-69 wiIIArequire Presidential approval.

cc. System Officers
Chief Business Officers



Louisiana State University System
3810 West Lakeshore Drive
Baton Rouge, Lowisiana 70808

Office of the Executive Vice President 2251 578-6935
225 ] 578-5524 fax

July 17, 2008

Memo To: Dr. Lombargi
From: John Antolik
Re:  Campus Pay Plans

Senior staff have reviewed the proposed salary plans submitted for 2008-09 and
recommend approval of the plans conditional on the campuses adhering to the following
language.

To be eligible for consideration of a salary increase the following guidelines must be
met:

)] For pay plans effective July 1, 2008 or the start of the academic year
employees must have been hired before January 1, 2008.
(2) For pay plans effective October 1, 2008 employees must have been hired

before April 1, 2008.
(3) For pay plans effective January 1, 2009 employees must have been hired

before July 1, 2008.
In addition, employees receiving a salary adjustment other than for equity purposes
that was effective within six months of the effective date of their campus pay plan are not

considered eligible but will be reviewed and approved by the President on a case by
case basis.

APPROVED
LEUSYSTEM

.Date

Louisiana State University & Agricultural and Mechanical College
LSU at Alexandria ® LSU at Eunice ® University of New Orleans ® 1LSU in Shreveport » Hebert Law Center  LSU Agricultural Center
Pennington Biomedical Research Center ® LSU Health Sciences Center - New Orleans ® LSU Health Sciences Center - Shreveport  LSU Health Cave Services Division




Louisiana State University System
3810 West Lakeshore Drive
Baton Rouge, Lowisiana 70808

Office of the President 225/578-2111
225/ 578-5524 fax

July 5, 2006

TO: LSU System Chancellors
SUBJECT: 2006-2007 Operating Budget

The Board of Supervisors will consider the 2006-2007 operating budget at the August 17-18,
2006 meeting. Assistant Vice President Antolik will summarize the significant issues in the budget in a
presentation to the board. The printed 2006-2007 operating budget will again consist of the budget forms
issued by the Board of Regents.

Budget materials wilt be due in the System Office no later than July 28, 2006, with the mail-out to
the board on August 10, 2006. Please note that there have been many changes made to the Board of
Regents forms. The updated forms and instructions are located at the following web site:
http://www.regents.state.la.us/Finance/borforms.htm. Please follow these instructions very carefully. We
have been asked not to make any changes to the forms without approval from Board of Regents staff.

Chancellor's Narrative

Each Chancellor must provide a short summary (no more than two pages) of the 2006-2007
budget. This narrative must explain how your campus allocated funds as related to advancing its stated
mission. Also, you should focus on how you utilized funds to address problem areas and campus
priorities. Major internal reallocation of existing funds must be discussed in a separate section of the
narrative.

Auxiliary Enterprises

Prepare a summary report on each of your campus’ auxiliary enterprises. Include total and
available cash balances (estimated) by each auxiliary as of June 30, 2006. You must specifically itemize
planned uses of these balances. For each auxiliary that is in a deficit posture, you must explain the
cause of the deficit and submit a specific plan to restore profitability.

Your budget should not include transfers from the auxillaries whose net effect is to reduce fund
balances without my approval.

Appropriated Line items

Also included is a summary of targeted vs. flexible funds that have been appropriated to your
campus for 2006-07. Please complete the enclosed Appropriation Detail Form for each item listed under
the heading “Flexible Funds”. This form will summarize proposed and, if appropriate, prior year budgets
highlighting differences and providing details on the use of funds.

Louisiana State University & Agricultural and Mechanical College
L3U at Alexandria ® LSU at Eunice ® University of New Orleans ® LSU in Shreveport
LSU Health Sciences Center ® Hebert Law Center ® LSU Agricultural Center ® Pennington Biomedical Research Center



LSU System Expenses - Campus Charges
Please budget the appropriate charge for your campus from the table below. These funds are
used to offset expenses incurred by the LSU System and Board of Supervisors operation.

Louisiana State University System
Campus Charges for Fiscal Year 2006-2007
Based on Fiscal Year 2004-2005
Actual Revenues By Campus (From Exhibit C-1 of the Financial Report)

Unrestricted Restricted Total Campus Charge_

LSU $ 349,982,540 $ 310,319,126 $ 660,301,666 $ 990,452
LSU-A 14,494,594 7,323,343 21,817,937 32,727
LSU-E 12,060,260 8,152,401 20,212,661 30,319
Hebert Law Ctr. 16,874,134 1,120,697 17,994,831 26,992
LSU-S 24,467,150 15,304,890 39,772,040 59,658
UNO 118,866,056 89,576,832 208,442,888 312,664
HSC-NO 189,835,361 262,140,144 451,975,505 677,963
HSC-SHRV 64,522,752 452,707,552 517,230,304 775,845
HCSD 827,225,239 2,926,063 830,151,302 1,245,227
Agricultural Ctr 91,457,861 30,096,108 121,553,969 182,331
PBRC 10,861,341 33,803,941 44,665,282 66,998

TOTAL $ 1,720,647,288 $ 1,213,471,097 $ 2,934,118,385 $ 4,401,178

LSU System 2006-2007 Salary Guidelines

Faculty

This year the State is providing a faculty salary increase pool. Each institution should submit to
me their plan containing the guidelines and procedures that will be followed in implementing the faculty
salary increase pool. Your plan may not contain an ‘across the board’ or ‘cost of living’ increases for
faculty, and must take into consideration factors such as performance, comparable SREB faculty salary
averages or other appropriate professional faculty salary benchmarks, market demand by discipline,
institutional priorities, and equity issues. Please submit your campus’ faculty pay plan guidelines no later
than July 7, 2008.

In order to document how the pay plan funds are distributed it will be necessary for your campus
to complete the enclosed pay plan detail and summary worksheets. Please submit these worksheets
along with the rest of the budget information requested.

Administrative and Professional Staff
While the State has not provided a salary increase pool for administrators with faculty rank and
other professional staff, your campus may wish to develop a plan for addressing these employees. Such
a plan must take into consideration factors such as performance, market demands, institutional priorities,
and equity issues. These plans must also be subypitted to pte by July 7, 2006 even if you plan to
implement them at some point in the future.

cc. System Officers
Chief Business Officers



Louisiana State University System
3810 West Lakeshore Drive
Baton Rouge, Louisiana 70808

Office of the President 225/578-2111
225 1 578-5524 fax

July 8, 2008

TO: LSU System Chancellors and Equivalents

SUBJECT: 2008-2009 Operating Budget

The Board of Supervisors will consider the 2008-2009 operating budget at the August
28-29, 2008 meeting. Budget materials will be due in the System Office no later than August
1, 2008, with the mail-out to the Board on August 21, 2008. The Board of Regents has issued
a memorandum on the 2008-09 operating budget and detail which forms are to be completed.
This memorandum as well as all required forms can be found at the following web site:

hitp://mww.regents.state.la.us/Finance/budreq08-09.htm.

Chancellor’'s Response
Each Chancellor must provide a detailed summary of their campus’ 2008-2009
budget explaining:
1. How you applied available resources to advance to advance the mission of

. your campus, improve performance and generate additional revenue.

2. How your campus is proposing to allocate all new funds. For example, you
should explain how you allocated funds to make progress towards increasing
enroliments, to make improvements to your graduation and retention rates,
etc.

3. You should explain how existing resources had to be reailocated to achieve
operational improvements or to fund priority items.

Auxiliary Enterprises
Prepare a detailed summary report on each of your auxiliary enterprises that includes:
1. Fund balances (estimated) as of June 30, 2008, and which shows the
planned uses and actual encumbrances stated separately.
2. Debt service by each auxiliary component.
3. Please also provide variations between last year's report and actual uses.

If any auxiliary shows a deficit submit a specific action plan designed to restore
profitability

Appropriated Line ltems

If you campus received a separate “line item” appropriation in HB 1, received
significant new funds, or is seeking an increase in tuition and fees you must complete the
enclosed Planned Uses of New Funds form for each such item.

Louisiana State University & Agricultural and Mechanical College
LSU at Alexandria ® LSU at Eunice ® University of New Orleans ® LSU in Shreveport ® Hebert Law Center ® LSU Agricultural Center
Pennington Biomedical Research Cenzer ® LSU Health Sciences Center - New Orleans ® LSU Health Sciences Center - Shreveport © LSU Health Care Services Division




L.SU System 2008-2009 Salary Guidelines

Faculty

As you are aware, the state has not provided funds for a pay increase for the faculity.
if your campus intends to fund a pay increase you must prepare and submit for approval a
plan detailing the guidelines and procedures that will be followed in implementing the
increase.

Administrative and Profegsional Staff

Specific funds for a salary increase for administrative and professional employees
have not been appropriated from the state. If your campus intends to devise and fund a
salary increase for these employees you must also prepare and submit for approval a plan
giving the guidelines and procedures you intend to follow in impiementing the increase.

These plans must also be submitted to the office by July 10th even if you intend to
implement them at some point later in the fiscal year.

Board Approval
Board Bylaws (Art.VIl, Sec. 8 D4) should be consulted for all compensation actions

that require Board approval (e.g. for employees whose compensation exceeds $100,000),
and, insofar as practicable, separated frorn those requiring only idential approval.

cc. System Officers
Chief Business Officers




Date: . June 30, 2008

N

From: John C. McDonald, M.D.

Chancellor and Dean
To: Heads of Departments and Budgetary Units
RE: Fiscal Year 2008-2009 Salary Pay Plan

LSUHSC-S, EACMC and HPLMC

Faculty and Unclassified

The Fiscal Year 2008-2009 appropriation process ended June 23, 2008. There will be
no new operating budget to support raises for faculty/research or clinical
associates/library associates or unclassified staff raises.

Therefore, to address departmental recommendations for salary increases, the
following criteria must be met:

» Full and part-time faculty and unclassified employees that were hired on or before
December 31, 2007 can be recommended for a merit increase up to 5%

» Full and part-time faculty and unclassified employees that have received a merit
increase on or after January 1, 2008 are not considered eligible, but will be

reviewed on a case by case basis
> Recommended merit increases must be funded from non operating budget funds

Please provide your departmental pziy plan for distribution of the salary
adjustments.

The increases for Department Chairs and Administrators will be handled directly
through the Chancellor’s office. The departments will be informed once the
recommendations are approved.

A spreadsheet reflecting your department employees is attached. Please use this
spreadsheet to reflect the recommended dollar increase, % increase and funding
source. PER-3s requesting merit and/or equity increases already delivered to
HRMS should be addressed in this spreadsheet.

Many employee base salary funding sources are split charged between departments.
Please coordinate with other department heads the raise recommendations for
employees and obtain all applicable approvals.

Recommendations for employee salary adjustments funded by the Chancellor/Dean
are subject to his review and approval.

All recommended increases are subject to final approval of LSUHSC-S
Administration and Board of Supervisors.



Page 2

Heads of Departinents & Budgetary Units
June 30, 2008

Re: FY 2008-2009 Salary Pay Plan

All approved increases will be effective July 1, 2008 to be paid in the August 31,
2008 paycheck, retro to July 1, 2008.

Faculty Promotions

The faculty promotion salary increase will be paid in the July 31, 2008 paycheck.
However, any recommendation for equity increases associated with Faculty promotions
must be approved by the Board of Supervisors and will be paid in the August 31, 2008
paycheck retro to July 1, 2008.

Please return the departmental pay plan and spreadsheets both electronically and by
hard copy dated and with the Chancellor, Department Chair and/or Administrator
signatures as applicable.

The departmental pay plan and spreadsheets are due in the Office of

Budgets and Planning no later than 5:00PM on Monday, July 14, 2008.
This information must be completed as requested above or it will be

returned to the Department.

Thank you in advance for your assistance.

If you have any funding questions, do not hesitate to contact the Office of Budgets
and Planning at 5-6001 for assistance.

Attachments
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Louisiana Tech University
Unclassified Pay Increase Practices Survey

During the most recent five (5) previous fiscal years, the pay plans for unclassified staff
were as follows:

Louisiana Tech University pay plans are developed based on salary recommendations at
each college, department, or unit level. Factors such as SREB averages, academic
disciplines, market demand, student evaluations, degrees earned, research/publication
projects, professional and community service, level of responsibility, and service to the
academic community are considered. Additionally, with the reclassification of Louisiana
Tech University to SREB Doctoral II status, the President was committed to raising
faculty salaries to the SREB average especially at the professor level. While these many
factors were utilized in the evaluation of employees for salary adjustment, there is no
University-wide weighting system.

Fiscal 2005-2006 — No pay plan was implemented.

Fiscal 2006-2007 — A pay plan was implemented for faculty. Of the 383 eligible faculty,
368 received a salary increase with the average increase of 5.64% based on supervisor
evaluations. A play plan was implemented for staff. Of the 189 eligible staff, 155
received a salary increase with the average increase of 4.63% based on supervisor
evaluations. Salary adjustments ranged from 0% to 15%

Fiscal 2007-2008 — A pay plan was implemented for faculty with a mandated 3%
increase or $1,600 whichever was greater. Additional dollars were provided for faculty
increases based on supervisor evaluations. Eligible faculty totaling 394 received an
average pay increase of 10.62%. A pay plan was implemented for staff with a mandated
3% increase or $1,500 whichever was greater. Additional dollars were provided for staff
increases based on supervisor evaluations. Eligible staff of 195 received an average pay
increase of 10.67%. Salary adjustments ranged from 3% to 20%

Fiscal 2008-2009 - A pay plan allowing an average of 3% was implemented during the
year for faculty and staff based on supervisor evaluation. Salary adjustments ranged from
0% to 4%.

Fiscal 2009-2010 — No pay plan was approved.

Fiscal 2010-2011 - No pay plan was approved.
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MCNEESE STATE UNIVERSITY
2005-2006 PAY PLAN
DRAFT-Pending Board Approval

Plan is pending approval by University of Louisiana System Board of Supervisors

Faculty who participated in the Annual Performance Review conducted during Spring
2005 and who are continuing a facuity appointment in the Fall 2005 will receive merit pay
Jaccording to the following:

Category 1 will receive 4% increase

Category 2 will receive 2% increase

Category 3 and those who did not participate in APR receive no increase

New faculty salaries will be effective with the 2005-2006 letter of appointment pending
University of Louisiana System Board approval. Twelve month faculty and Library staff raises are
effective September 1, 2005. The aggregate average faculty increase is approximately 3%.

Unclassified staff, including unclassified employees funded through system and restricted
funds, must have been employed by June 30, 2005 in order to participate in pay increases.
Salary increases will be up to 4%. Aggregate Vice President and dean’s salaries remain more
than 15% lower than CUPA averages or SREB averages for their counterparts. The increase is
effective January 1, 2006,

Unclassified employees funded through grants must follow the appropriate procedure for
approval and must have available funds and approval from the granting agency to receive a
salary increase. The maximum increase allowed is 4%. Any increase must be approved by the
appropriate vice president and the Executive Staff and will be effective no earlier than January 1,
2006.

Athletics unclassified personnel will not participate in salary increases for the 2005-2006
year.

Salary increases and resulting salary levels are in accordance with University of
Louisiana System policies.



MCNEESE STATE UNIVERSITY
2006-2007 PAY PLAN
DRAFT -Pending Board Approval
Pending approval by University of Louisiana System Board of Supervisors

McNeese State University will implement faculty salary adjustments for progress toward

the following goals:

|89

To provide performance based pay increases to meritorious faculty

To move the aggregate faculty salary average of continuing meritorious faculty closer to
the comparable SREB salary average by rank and discipline

To recruit and retain faculty by moving salaries closer to SREB averages by rank and
discipline

Faculty Pay Plan
IPaculty positions continuing for the 2006-2007 academic year reccived 2%
increase.
IFaculty who participated in the Annual Performance Review conducted during
Spring 2006 and who are continuing in the Fall 2006 will receive additional pay
according to performance merit as follows:

Category 1 will receive 4.5% increase (total increase 6.5%)

Category 2 will receive 3.25% increase (total increase 5.25%)

Departiments/library with average aggregate salary below 90% of the SREB
average alter pay increases reecive funds to apply toward the goal of bringing
salary averages closer to the comparable SREB average. Adjustments are justified
by merit history, current market demand, and SREB average for rank and
discipline.

New faculty salaries will be cftective with the 2006-2007 letter of
appointment pending University of Louisiana System Board approval. Twelve
month faculty and Library staff raises are effective July 1, 2006. The aggregate
average faculty increase is approximately 5.3%. -

UNCILASSIFIED STAFE

Unclassiticed staft, including unclassitied employees tunded through system
and restricted tunds, must have been employed by January 15, 2006 in order to
participate in pay increases. Al cligible unclassified employces receive 3.5%;
those whose salary docs not reach 90% of the CUPA average reccive an additional
1.75%. V'he aggregate average unclassified staff increase is 4.4%. Pay increases
will also be granted for budgeted promotions and cquity adjustments. Salary
increases will be effective August |1, 2006.

Pending tunding availability, unclassitied employecs, including those
funded through system and restricted funds, who were employed on July 5, 2006
will receive 3.25% salary increase; those whose salary falls below 90% of the
CUPA average will receive an additional 1.5%. Increases are effective January 1,
2007. (Note: faculty received salary increases during the 2005-2006 year, however
no unclassified salary increases were provided during the 2005-2006 year.) Other
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adjustments are made according to job performance and appropriate factors.

Unclassified employees funded through grants must follow the appropriate
procedure tor approval and must have available funds and approval from the
granting agency to receive a salary increase. The maximum increase may be up to
5.25% for employees who began employment on or before January 15, 2006. An
additional increase of up to 5% for employees hired on or before July S, 2006 must
be approved by the appropriate vice president and the Exceutive Staff and will be
ctfective no carlier than January 1, 2007.

ATTILETICS

Athletics personnel hired on or before August 31, 2004 with satistactory
Job performance will receive 9% increase cltective August 1, 2006. Athletics
personnel hired on or before August 31, 2005 will receive 4% increase effective
August |, 2006. Athletics unclassiticd personnel did not participate in salary
increases for the 2004-2005 and 2005-2006 ycars.

NON-RECURRING EARNED SUPPILLEMENT

McNeese intends to provide a merit based, non-recurring pay supplement of
up to 5% to unclassified staff crisis tcam members for the period from July 1, 2006
through November 30, 2006. The anticipated pay increase will be in the form of a
single payment anticipated to occur on December 1, 2006.

A non-recurring pay increase of up to 4% for faculty for meritorious job
performance during the period of July 1, 2006 through March 31, 2007 will occur
on April 1, 2007 provided funding is available.

Decisions regarding implementation of the institutions plans to provide the
non-recurring pay increase will be made at a later date and will strictly depend

upon availability of resources.

'he McNeese faculty and statf salary pay plan is in accordance with ULS
policies.
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McNEESE STATE UNIVERSITY
1006-2007 PAY PLAN AMENDMENT

McNcese State University has amended its 2006-2007 salary plan to include a non-
recurning salary payment for its unclassitied statf. The salary plan amendment was
approved by the McNcese State University Executive Statf on February 26, 2007. The
salary payment is for the period from March 1, 2007 to June 30, 2007 and will be paid at
the completion of the carning period. McNeese State University deems this amendment
as necessary to further its goal of retaining its unclassified staff. The salary payment is
pending University of Louisiana System approval and will only be paid if sutficient funds
are available. The non-recurring salary payment with take the form of a single payment
that will be paid in accordance with the following scale:

Maximum
Position Payment
Vice Presidents, Deans, Directors, and
Equivalent Positions $1,500
All Other Unclassified Staff 1,200




June 30 Non Recurring Pay - Unclassified Administrative Staff

Participation requires:

-employce must be active (on payroll) prior to or on March 1, 2007

-cmployce must complete employment obligation as defined by a normal letter of
appointment

-funding source has funds available to support increase

Maximum Payment - $1,500
Vice Prestdents, Deans, Directors, and Equivalent Positions

-all twelve (12) month, full time (2080 working hours) positions will be cntitled to $1,500
if cmployce meets the participation requirements

Maximum Payment - $1,200

All Other Unclassified Staff

-all positions less than twelve (12) months and/or less than full time (2080 working
hours) meeting the participation requirements above will receive $1,200



McNeese State University
Faculty Pay Plan
Fiscal Year 2007-2008

I>’ending approval by the University of Louisiana System Board of Supervisors

McNeese State University will implement faculty salary increases according to the
following goals indicated below.
A. Funds appropriated for an average 5% faculty salary increase:

5 In compliance with current legislation calling for one half of the aggregate
5% appropriated for faculty salary increases, funds will be applied in a flat
dollar amount of $1200 per eligible position across the board.

2 To provide performance based pay increases, funds will be applied to
provide an additional 3.9% increase to merit level 1 category; and an
additional 2.3% increase to merit level 2 faculty.

B. Recurring funds appropriated to increase budget to SREB average:

1. Salary increases are provided to faculty positions in order to bring the
MSU average faculty salary to the SREB average.
2. The dollar amount of the salary gap for each academic department is

determined by using estimated 2007-2008 SREB average faculty salary
by rank and discipline compared to MSU faculty salary by rank and
discipline after the 5% increase in item A is applied.

3. Salary increases are applied according to merit performance and percent
distance from SREB.
4. Vacant and new positions are increased to the SREB average for
discipline and rank.
C. Average salary increase for faculty and library is approximately 13.75%

Faculty salaries will be effective with the 2006-2007 letter of appointment pending ULS
Board approval. Twelve month faculty and library raises are effective July 1, 2007.

Non-recurring earned supplement

A non-recurring pay increase of up to 7% for faculty for meritorious job
performance during the period of July 1, 2007 through April 30, 2008 will occur on June
1, 2008 provided funding is available. Decisions regarding implementation of the
institutional plans to provide the non-recurring pay increase will be made at a later date
and will strictly depend upon available of resources.

The McNeese faculty pay plan is in accordance with ULS policies.



2007-08 Administrative Pay Plan

'he Executive Staft members were asked to review CUPA job descriptions and to
identify the appropriate title associated with their respective employcees. In case of
multiple job descriptions, the CUPA title with the highest dollar value was assigned to
the cmployee. The CUPA value was adjusted for employees working less than 12
months full-time appointments, (SREB was used in measuring the gap tor the academic
deans.)

Employce pay increases are calculated as a percent of the gap. Weights were assigned
tor education and ycars of expericnee, as tollows.

Associates Degree 5%

Bachclor Degree 10%
Master or above 15%
Less than 5 years 0%

l.ess than 10 but> 5 12%
Less than 15 but >10 27%
L.css than 20 but >15 42%
[.css than 25 but >20 57%
=25 72%

All full time 12 month employces hired prior to June 30, 2007 will receive a minimum
increase of $2,500.

Athletics

Table I of CUPA was used to measure the gap for cmployees in the athletic department.
Head coaches received 50% of gap while all other cmploycee increases were calculated as
described above. '

Restricted
Employces hired by restricted (grant) funds may request a 5% salary increase.

NON-RECURRING EARNED SUPPLEMENT

McNecese intends to provide a non-recurring pay supplement of up to 5% to unclassified
stalf members for the period July 1, 2007 through May 31, 2008. The anticipated
payment will be in the form of a single payment anticipated to occur on June 1, 2008
provided funding is available.




McNeese State University
Faculty Pay Plan
Fiscal Year 2008-2009

Pending approval by the University of Louisiana System Board of Supervisors

McNeese State University will implement taculty salary increases to provide
performance based awards. Funds will be applied to provide a 6% increase to merit level
I category; and a 4.5% increase to merit level 2 faculty. A minimal amount of
discretionary increases were awarded for employee recognition.

Faculty salaries will be cttective with the 2008-09 letter of appointment pending ULS
Board approval. Twelve month faculty and library raises are effective July 1, 2008.

Non-recurring carned supplement

A non-recurring pay increase of up to 7% tor faculty for meritorious job performance
during the start of 'all 2008 semester through February 28, 2009 will occur on April 1,
2009 provided funding is available. Decisions regarding implementation of the
institutional plans to provide the non-recurring pay increase will be made at a later date
and will strictly depend upon available of resources.

‘T'he McNeese faculty pay plan is in accordance with ULS policices.



McNeese State University
Administrative Pay Plan
Fiscal Year 2008-2009

Pending approval by the University ot Louisiana System Board of Supervisors
McNeese State University will implement administrative salary increases to provide a 5%
across the board for employees hired as of March 31, 2008, A minimal amount of
discretionary increases have been awarded tor employce recognition.

Salary increases will be cffective July 1, 2008 with the 2008-09 letter of appointment
pending ULS Board approval.

Athletics

Athlctics will implement administrative salary increases to provide a 4.5% across the
board for employces hired as of April 30, 2008. A minimal amount of discretionary
increases have been awarded as requested by athletic staff.

Salary increases will be effective July 1, 2008 with the 2008-09 letter of appointment
pending ULS Board approval.

Restricted

Employees hired by restricted (grant) funds may request a 5% salary increase. Increases

will be cffective once approval has been obtained from granting agency and approved by
ULS Board.

Non-recurring earned supplement

A non-recurring pay increase of up to 5% for unclassified administrative staff for job
performance trom July 1, 2008 through February 28, 2009 will occur on April 1, 2009
provided funding is available. Decisions regarding implementation of the institutional
plans to provide the non-recurring pay increase will be made at a later date and will
strictly depend upon available of resources.
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Nicholls State University
Pay Plans Summary Explanation

There are many factors that are considered when determining the amount of funds
available for unclassified pay plans. This makes it difficult to specify what is normal
since this is evaluated on an annual basis as part of our budget review process.

Over a five year period the pay plan pool for faculty ranged from 0% to 7.85% and the
unclassified non-faculty pool ranged from 0% to 5%. There were different allocations in
both pools every year. Included in our information is a summary by fiscal year of the
faculty and unclassified non-faculty pay plans for this year and the past 5 fiscal years.

To determine the amount available for pay plans, each year, we have to consider the
financial status of the University. Some of the factors that are considered include state
appropriated and self generated revenue along with expenses which vary from year to
year.

When comparing the faculty plan to the unclassified non-faculty plan, you will note a
difference in the amount appropriated. Market conditions along with directives from
the system office to strive to pay faculty competitive wages as compared to peers
typically require the university to provide more funds for merit, market and equity
adjustments for faculty. We utilize SREB and CUPA survey data to compare both our
faculty and unclassified non-faculty to peers.
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NORTHWESTERN STATE UNIVERSITY

During the most recent 5 previous fiscal years, the pay plans for unclassified staff were as
follows:

FY 2005 - 2006 No pay plan was approved.

FY 2006 - 2007 *A pay plan averaging 6.00%, but ranging from 1.42% to 11.57%based on
merit, employment FTE, SREB market adjustment, supervisory and
administrative evaluation, that were approved for 9-month faculty
employees.

**A pay plan averaging 4.31%, but ranging from 4% to 11.93% based on a
4% flat increase per employee, CUPA market adj ustment, and
administrative evaluations that were approved for 12 month unclassified
employees.

FY 2007 - 2008 *A pay plan averaging 12.3 1%, but ranging from 4.72% to 69.57% based
on merit, employment FTE, SREB market adjustment, supervisory and
administrative evaluations that were approved for 9-month faculty
employees.

**A pay plan averaging 10.43%, but ranging from 3.61% to 45.80%. This
plan included a flat $1500 per employee as per the Governor’s statutory
plan plus an additional $2000 per employee provided from flexible funding
100% implementation, in addition to increases based on CUPA market
adjustment and administrative evaluations that were approved
for 12 month unclassified employees.

FY 2008 - 2009 *A pay plan averaging 2.11%, but ranging from 0.16% to 11.13% based on
SREB market adj ustment, service time that were approved for 9-month
faculty employees.

**A pay plan averaging 4.59%, but ranging from 0.24% to 29.87% based on
CUPA market adjustment and administrative evaluations that were
approved for 12 month unclassified employees that were still below the
2007-08 CUPA target.
FY 2009 - 2010 No pay plan was approved.
FY 2010 - 2011 No pay plan was approved.

* Average for Faculty: 6.81 (6 + 12.31+2.11 = 20.42/3 = 6.81)
** Average for Unclassified, Non-F aculty: 6.44 (4.31 + 10.43 + 4.59 = 19.33/3 = 6.44)






Npa'SNS @AM 10[0F  :[1ew- 0SSS-TLL (S¢e) . :uoyd

UOTEISTUTWIPY WAJSAS PUE pIe0q ANSISAIU[) WaqInog 10, Surpruqng uonmusuy/Aousdy

SITeJJy SSoulsng pue 9oueul,] 10J JUSpISalg 9IA I[N MM " 0[O :QweN

NOILLVINJOANI LOVINOD

LL9E-TT8OL V'T ‘98n0y uoreq
LL9E X094 0d
sJua39y] JO pIeog BURISINOT
sisAJeuy 1o3png J0J IQUOISSIWWOY) JURISISSY “JO3IeJ LIO]

oA Yuey ], "A|[BOIUOIOR[ UONBULIOTUT INOK JTIQNS 0} IayIed LI0T J0BIUOD IO MO[Aq

ssaIppe oy} 0 (s)Aoams pajojduwoo oA wngox 9seald “€STH-CE-STT 10 A0S €@ laied 110] Je SisA[euy 108png IO ISUOISSTIIUIO))
JeISISSY  ‘Ioyred 107 30eIu0d dsesd ‘Aoans siy) jnoge suonsonb Aue 9ABY NOA J|  'SOOURISWNOID [BUWLIOU ISPUN pApIeme
Suroq arom saseazour Aed NHHM STedk ur pasn saonoeld pue sarorjod oy jnoge uoneuuoyur Sunsonbal ore oA\ ‘suononpal 193png
Jua1Imd Jo Joedwi dy) uipreda1 Asams e JOU ST SIY) Jey) 9)ou 9sed]d “s3ako[dwd parjisse[oun 03 sosearour Aed Surpreme Usym UOTIRONPS
12y31y Jo suonMIIIsuI djels pue sarouade ajels Aq pasn A[uourod §3515e1d 35ed 9y} JNOGe UOHBUWLIOFUI 103[[00 01 pauJIsap ST A9AIS ST,

SuooONIISuy

A3AINgG SIDMPRIJ IsBAIU] A PalIsse[du)



"pojueis sem ey Ked ur a8ueyd g TOWMIOD 350U 3y ‘01/0€/9 YSnomp o/1/L woxy poyrow Aed sty Sursn pajuers A[jenioe saseaoul e uo paseq,
"("019 ‘A[[enuuelq ‘A[renuue ‘3-9) poypow Aed renonred sip Suisn asearour ue pajuers aq Kew sokojdwo UL Yorym Im »ocoscoumv
"pasn st popowr Led renonred s1y) ISASUOYM 9A10031 Kewl 99Kojdwra ue WnUIIXER JO WINWIUTAL
“uwn[oo SIY) Ul yey desrpur asesyd 039 ‘901198 Jo PSUI] sk yons

‘BLISJLIO UIBMISO Sundsw ssakodurs o) 10 30 ‘jgess oddns ‘Terredeurw “paImus) se yons ‘JJels Jo sad£3 urelrao o3 pajruwi| oIv SPoYIow uonesuadwos JUSISINP I
('s1u9A3 ULLMOSI-UOU JR[IWIS JO ‘S[EIIUSPAID JaYSIY Jo Juswurene ‘soSueyd snyeys Jo juowrudisse-o1 .mcouoEon

SE YOns SJUIAJ U0 Paseq $Isearoul Sapnpoxa) "qol sures a1 ur souewriojad £10108jsnes penunuod 1oy 3akojdwa ue Jo Led oseq oYy 9sLAIOUI 0) PISN POIOW AUy .

i)

SNUOY 90UBULIONISJ

Juounsnipy 19N
asearou] K31Ae3uo|

a3ed
XU RS e Teok | 00S°1$ VN JJB1S PayIsse[ou) auIL ] -[[ng aseaIou] SUIAL JO 1500
asearouy dois
wdlsAs Surjel oueunIoyiad e 0}
%S Teok | LY %t JJBIS PIISSe[ou[) w1 -[[ng pan A1eory10ads J0U 2sea1ou] dqeLIeA

w2)SAS 3urjel aoueuLIoNIad [9A9]
-[[NU © UO PIseq ISBAIOU] S[qRLIB A

aseaIou] LN

STeah Gised o | ojqemofy (PIqemoy | d[qemory
Ul papreme us)jo | Aouonbarj | asearouy 94 | aseaouy g

1SOUI 9SBaIOU] 9 | WINUIIXEJN | WNUIXE[ | WNWIUIA

R19181q Jye1§ Jo A103318)

(Ardde ey [re 300yD)
[pas() urerdoxq osearou] jo adA L,

UOTIENSIUIWPY WISISAS pue preoq AJNSIdAIU[) WISYINOS

:(popaau Jt sasuodsal ayeredas jruqns) sarjdde asuodsai smp

[o1YyMm 03 030 [00YydS ‘sndure)) ‘wra)sA§ ANSIDATU() “901JJO ‘Aouady oy Jo sureN

010 ‘speuotssajoxd Furyoea) pue [edrpaw ‘Kymoey Supniout 1v.LS AIAISSVIONN TALL
“TINA “IVINDAY 03 sesearour Aed jueid o3 uoneziuedio mok £q pasn are sjoo} asearout Aed FuImo[[0] 93 JO YOIYM 1BOIPUT 358

£3AING S301JIRIJ ISBIIIU] AeJ PIIJISSe[du()




‘0, L 03 %S w0y 3urduel saseaadul
PAAI30AI [PUU0SIdd paLjIsseoun UIRLId ‘13AdM0Y {paroadde Jo/pue payjruqns sem ueld Led oy

‘pasroxdde Jo/pue pajpjruqns sem ueld Led oN

*sdakojdurd 3je)S
pagissepun 103 2InJeISI39] oY) Aq pajueasd sem (0S‘T$ Jo Junowre 3y uj searduy Ked SurAlf Jo 1500 ¥

*9 S INoqe FuleIdAR SISBIIUL
PIAIIIAI [dUU0SIdd PILJISSE[OUN UIBLII ‘I3A3M0Y {paroadde Jo/pue papyruagns sem uerd Led oN

‘pasoadde Jo/pue poyjruigns sem uepd Ked oN

0102-600¢ 43noayy 900z-S00T SIed)x [edsi]
UONBI)SIUNPY WIJSAS pue paeog AJISIAIU() WIdYINOS
AdAang sadmdRI IseaIdU] AeJ parjissepu()

0T107-600C A

600C-800C A4

800C-L00T XA

L00T-900T A

900¢-5007 A

X/
%

0/
0‘0



NP S I[eq -[rew-g TSSTTLL-SCT Puoyd

IBUd)) ME] ANISIATU[) WoINoS -10,] Sumnuqng uonmusup/Aousdy

SITEJJV [eroueUl] JO IO[[90UBY,) SJTA 9)BIO0SSY OILL TPH d A9], oweN

NOILVINJOANI LDOVINOD

LLIE-T1T8OL V1 “98noy uoleg
LLIE X0 O d
SJua39y] JO pIeog BURISINOT
SIsATeuy 1o3png I0J ISUOISSTUIUIOD) JURISISSY ‘IOYIRJ IO

"NOA Yuey], ‘AJ[edIUOII3[ UONBIIIOJUI INOA JIIqNS 0} IYIEd 11O JOBIUOD IO MO[3q
ssaIppe 91} 0} (s)AaaIns PjR[dWOd IMOA WINaI Ised]d "ESTH-ThE-STT 10 A0S Bl Ioaed 0] 18 sisA[euy 103png 10] ISUOISSTIUUIO))
JuRISISSY  ‘Ioyred 1107 30Bju00 9ses[d ‘Koans suy) jnoge suonsonb Aue 9ABY NOK J[  'SOOURISWNOID [BWLIOU ISPUN pIpIEME
3uraq arom sasearour Aed NFHM SIeak ul pasn seonoexd pue sarorjod ay) noqe uoneuniojul Sunsanbal oIk 9py  “suononpa 1a8pnq
Jua1Imd Jo 1oedurr oYy Surpredar £9AIns e 10U SI SIY) oY) 9)0u ased]d 'saako[duro payIsse[oun o) saseasour Aed Surpreme usym UoIEINPR
19YS1Y JO SUOTINITISUI S1BlS pUE Satouage ajes £q pasn ATuourwrod S3310eId ISEd oY) JNOQE UOTBULIONUT 103][00 0} PauSIsap st K9AINS STy,

suoyonajsuy

£3Aang sIdMJORIJ ISBAIU] AeJ pPIyjissepu))



"pojuei3 sem jerp Aed ul aFueyd 9, TOWWOD ISOW A ‘Q1/0€/9 YSnomy Go/1/L woxy poyrour Ked snp Suisn pajureid A[[enjoe sasealdul [[e U0 paseg
‘(910 ‘A[fenuuelq ‘A[fenuue *§+2) poyrow Led rernonred siyy Sursn osesour ue pajueid oq Aew 3aK0[dws Ue YOIYM M Kouenbaxy,

"pasn st poypaur Aed repnonred siyy 19A9USYM 2412031 Keul 92K0[dwo UL WNWIXERY JO WNWIUTAL

“UuIN[od STy} UT 38y} peoipul asead 939 “001A10s Jo YISu9| se yons

‘eLI9NLID UIRID Supsour $394K0[dws 0 10 “010 ‘Jyers poddns ‘[erroSeuews ‘pamua) se yons ‘fyels Jo sadA) urend 0} payrury e spoyraw uonesuadwod WUSIIPIP J]
(*S1U9A9 SULIMOSI-UOU JR[IUIS JO ‘S[ENUPAId JAYSIY Jo Juswulene ‘sodueyd sness Io Juawudisse-ol ,wao_uoEo._%

SB 4Ons SJUIA9 UO PIseq $aseaIou] SIpN[3X3) ‘qof aures ayy ul sdoueuriopsad K1ojoeysnies panunuod 103 3akojdurs ue Jo Ked 9seq S SsBAIOUI O Pasn poyrow AUy |

el Te)

SNUOY 90UBULIOLIO]

juaunsSn{py 19BN

aseaIou] A11Aa8uo]

00S‘1$ paljIsse[oun) 9seaIou] SUTAIT JO 1S0D)

asearouy doig

Je1s pue w2)sAs 3urel soueunopad e 0)

%S A[enuuy %91 %T Kynoey :saakodurs parjisseoun pan Aqeotyroads 10U 9seIOU] J[qRLIB A

wa)sAs Surjer aouewIoyrad [9A9]
-[[UWI B UO PIseq 9SeaIou] [qerIe A

9sBaIOU] LIS

STeak ¢ sed oy ,IIqeMOIY | SqeMO[IY | S[qemo[V
Ul papreme uayo | Aouonbaxj | osearouy 9 | aseaouy g,

1SOUI 9SBAIOU] 94 | WINWIIXEJN | WNUIXB | WNWIUTA

P18 Jye1S jo A103018)

(Ardde e [1e yooyD)
[Pas) wrer3old asearou] jo adA L,

JHINHI MVT ALISYAAIN NYHHLA0S

:(popaau J1 sasuodsal djeredass jmuqns) sarjdde asuodsai sty
[oIym 03 039 [00YdS ‘sndure)) ‘wis)sAS ANSISATU() “QdMIJO ‘Aouady 9y Jo aureN

039 ‘speuotssajoxd Suryoes) pue [edrpaw ‘Aymoey Surpnjout 41Iv.LS AIHISSVIONN TALL
“TI0A “IVINOTY 01 seseazour Aed jueid o3 uoneziuedio mok £q pasn are 7003 aseatout Ked FuImo[[o] 3y JO YOIYM 3)BIpUL 358

A9AING SIOMIRIJ ISAIOU] AvJ PILISse[du)




paaoadde sem ueld Aed o\ - 010Z-6007 AA

‘PIpaeme sem [eaoadde pue suonenjeAd juswraseueur
Uo paseq 7,97 0} % < woaj 3uiduea pue 9,9 APjewrxordde 3uidersae ueld Led v - 007-8007 A.I

00S‘T$ Jo Junowre 3Y) Ul s3ILo[duId PILJISSE[oUN JI0J ISAIdUI
[eI3U93 B pazZLIoYIne 2In)e[sI3a] eueisIo] ‘papieme sem [eaoidde pue suonenyed juswaseusw
uo paseq 2, 7T 0} %7 woay 3uidues pue 9, ¢ APjeunxoidde SuiSerdse ueld Led vV - 8007-L007 Ad

‘popiesme sem [eaoadde pue suonenyesd judwRseuB
uo paseq 2,91 0) % ¢ woay 3uiduel pue 9,/ APyeunxoidde SuiSesrdae ueid Led V - £007-9007 XA

posoadde sem uepd Aed oN - 900Z-S00Z Ad

K4
i !

SMO[[0] S& 3IaM JJe)s payisse[oun Joj sue[d Led 3y ‘sxeas [easy snoiaadad ¢ Ju3dI Jsowr Yy SuLm(y

S)ua3ay Jo paeog BUBISINOT

(PJu0d) £aAIng SIdIRIJ ISBAIIU] AeJ paljissepul)



NP3 eSS @ Usndq  :[lew-g T8%9-09 (8T¢)  :auoyd

HOdSASIYS 18 AISISATU[) WIOYINOS :104 Summuqng uonMNSuU/Aousgy

UOTIeI]STUTWIPY pUE S0Ueul,] J0J JO[[QoURY ) 90TA  :ONIL Usng uteluag  oweN

INOLLVINMOJIN] LOVINOD

LL9E-1T80L VT ‘28noy uojeqg
LL9ex0d O0d
S)ua3ay JO pIeoq evURISINOT
sIsA1euy 193png 10J JSUOISSIUIWOD) JUBISISSY ‘IoNIe] 1107

oA Juey], ‘A[[eOTUONII[3 UONBULIOJUI INOK JTWIQNS 0) JoYTed LI0] JOBIUOD IO MO[3q
$SaIppe 9y} 0) (S)AdoAIns paja[duiod IOA wimjal asedld “€STH-ChE-STe 10 A0S B[@ioied o] e sisk[euy 198png I0J JOUOISSTUIUO))
JueISISSY  ‘IodTed WOT 30ejuod osed[d ‘AoaIns sty jnoqe suonsenb Aue oAey nok JI  'SQOUBISWINOID [BULIOU IOPUN PapIEme
duroq arom sasearour Aed NFHM S1ea£ ur pasn saonoerd pue sarorjod oy noqe uonewuojur Junsonbal are opy  ‘suononpar 138pnq
Jua1md Jo 1oeduwr oY) SurpreSar AoAins e JOU ST SIY) Jey) Ajou asedld ‘seakorduro parjisse[oun o3 sasearour Ked Surpreme usym UoneONP
Ioy31y jo suonmnsuI 91e)s pue saouIFe a1es Aq pasn Ajuourtod $35130eId I5ed 9y} 0GR UOTIRULIOJUL 103[[0 0) pAuSIsap SI ASAImS SIY L,

*SNOLLONMALSN]

AdAINg SIMJORIJ ISBAIIU] AeJ payjissepu)



== d,LNOD
‘pojueId sem Jey) Aed ur s3ueyd g, TOWOD JSOW 2y} ‘01/0€/9 YSnomp Go/1/L woxy poyowr Aed sty Suisn pojueid Aj[enjoe sasealoul [[e UO paseq,
*(-019 ‘A[renuuerq ‘Affenuue “3-3) poypour Aed refnonred st Sursn asearour ue pajueId aq Kewr oakoduwro ur YoIyM IIm Kduonbarg,
"pasn st poyiowr Aed repnonred SIy) IoASUSYM 9A190a1 KB 9o£0[dWId UR WNWIXEJ 10 WINUWITUTAL
“TwInjod SIy) Ul Jewy djeo1pul asead 030 “ad1A1as Jo YISua| st yons
RLID)LID UTE}I0 Bunjsow sa9Ko[duws 0) 10 039 ‘gess poddns ‘[elraSeurur ‘pamua) se yons ‘Jeis Jo sadA) ureysad o) pajiwr| aIe SPOYIOW Uonesuadurod JUSILIp JI
("S1uaA9 SULLINDAI-UOU JR[TWIS IO ‘S[RUIPRIO JAYSIY JO Juswurene ‘sofueyd snies Io SjuswugIsse-al .@oﬁo&o&
SE [JOnS S)USAQ U0 PaIseq Sasealoul Sopnpoxa) qof sures oy ut soueunioprad £10108Jspes panunuod 10y sakojdwra ue Jo Ked aseq oy aseaIoul 0} pasn poyjow Auy .

eliile)
SNUOY 9OUBWLIONID]
% Teok | %01 %8 payisse[oun) | X
(28vd 1x2u 235) juaunsnipy 1oMIeN
aseaxou] Ayaaguor]
VIN Tedk | (00ST$) V/IN payisse[our) | X
(28vd 1xau 235) aseo1ou] SUIAIT JO 150D
aseamouy dojg
%S TeoA | %9 %6 papissepun [ x wa)sAs Sunel soueuniolrad € 03
(28vd 3x2u 235) pan A[eorjioads JOU 9SBIOU] [qRLIB A
waisAs Surjel aouewrioprod [9A9]
-[J[NW B UO PIseq ISeaIOU] S[qeLIe A
9sBoIOU] JLIS]A
STedh ¢ 1sed oy ,IqBMO[[Y | S[qeMO[[V | S[qemO[[V PIqISITH Jyels jo A10331e) (A1dde 3eq) [ YooUD)
Ul papreme usjjo | Aouonbanj | osearouy 9, | 9searouy 9, s weido1 asearou] Jo adL [,
ISOW 9Se2IOU] 9, | WINWIXEJN | WNWIXEN | WNWIUIA
:(popaau J1 sasuodsar sjeredss yuuqns) sarjdde asuodsar sty
ANSIOATU[) WISYINOS | YOIYM O} '039 [ooyds ‘sndure)) ‘wroisK§ ANSIOATU() ‘91O ‘Kousdy 9y} Jo sweN

019 ‘s[euotssajord Furyoes) pue [edrpawr ‘Aynoey Surpnpul ‘JIV.LS AIISSYIONN ANIL
TN “AVINOTY 03 seseazout Aed jueid o3 uoneziuedio mok £q pasn are sjoo} asearour Ked SuImo[[0] oY) JO YOIYM 21BOIPUL 9583

A3AING SIdJIRIJ ISBAIIU] A J PIIJISSe[ouU[}




‘panoidde sem ueld Ked oN — 110Z-0T0Z XI e

‘sogeroAe
gHYS U0 paseq sasearour Aymnbos pajuesd orom seakojdurs ureyras ‘paroidde sem ueld Ked oN — 010Z-6007 A e

‘paaoidde sem uefd Led oN — 6002-800C X e

‘Bunsou Jyeis
peyIsse[oun pue Ljmoe) 00 1$ Jo asearour [erouad e 1oy spuny pajeridordde omyesiSo] V' 9YL — 800Z-L00Z X

‘pojuowrardur sem
Aymoey 10 9,9 03 JyeIs 10] 956 woiy Surduer inq 9,6'¢ SuiSeroae uerd Aed v — £L00Z-9007 A1

‘panoidde sem uerd Ked oN — 9007-S00Z XI e

:SMO[[0] Se 1M JJeIs parisse[oun 10J sueld Aed oy ‘sreak [eosty snorasid ¢ Juada1 Jsowr oy Surm(y

SjuaSay jJo pieog BURISINOT

£3AIng sa0ORLJ ISBIAIU] AvJ paLJissepun)



Mo IqNs @ UOIUT IO Spuel]  :[rew-g TZ0S-TLL  :ouoyd

snduie)) 933N0y Uoleq — 959[]0,) NPV PUE AJISIOATU[) WIOYINOS :10,] Sumnuqng uonmsuy/Aousldy

UONeNSIUNIIPY pUe 9oUBUL] J0J IO[[0Uey ) 90TA  :O[LL UOII[DOJN SNpUBly _ :oWeN

NOILLVINJOANI LOVINOD

LL9E-TT80L V' ‘93noy uoleq
LL9e X094 O d
SJUSS9Y JO pIeog BURISINOT
sisA[euy 123png 10J ISUOISSIUIWIOY) JURISISSY ‘IOyIeJ LIO]

"nok Yuey ], "AJ[edIUOIOS]9 UOTJBRULIOJUT INOK JTWIQNS O} Ia)Ied LIOT 10BIUOD IO MO[Aq
ssaxppe oy} 0} (s)Aaams pajo[dwiod Mok wmyar ases]d “€STH-ChE-STT 10 A03 €)@ Ioyied 0] Je SIsA[euy 193png 10J ISUOISSTUIWIO.)
JURISISSY  ‘IodIed 1O 30ejuod oses[d ‘AoAms sIy) jnoge suonsonb Aue 9ABY NOK J|  'SOOUBISWNOIND [PWLIOU IOPUN papIeme
3uroq axam sasearour Ked NIHA S1eak ur pasn seonoeid pue sarorjod oY) noqe uoneuuioyur Surisanbal are opy  ‘suononpal 18png
JuaLmy Jo joedwir oy SurpreSar £5A1ns € JOU ST SIY) Jey) ajou asead "saako[dwa parjIsse[oun o3 sasearour Aed Surpreme UsyMm UONEINDD
10431y Jo suonmIsur Aels pue sarouade sjels Aq pasn ATuowrod S3310EId J5€d 913 JNOQE UOHRULIOUL 103[[00 0] PIUSISIP ST A9AIS SIYT,

suoyonsuy

A3AINgG sAdIPRIJ ISBAIU] AeJ Pa1JIsse[du))



"pajue3 sem et Aed ut a3uryd 9, TOWMIOD JSOW A ‘0T/0€/9 YSnomp Go/1/L woxy poysawt Aed sip Sursn pajueid A[[enjoe saseoIoul [[e UO posed
"("010 ‘Aqrenuuerq ‘A[jenuue ‘3-3) poyrow Aed remoned sy Suisn aseoour ue pajueid oq Aewr sakordwa ue YoIym Yim xoaoswemq
*pasn s1 poypowt Aed repnonred SIy) IoASUSYM 9A19091 Kewl daKo]durs ue WNWIXBR IO WA
‘uwnjod SIy) ul Jeyy Aedipur aseayd 939 ‘ad1a1as Jo YI3u9[ Se yons
“BLISILID UIRMIO Sulisour sadK0]dws 0 10 030 “Jyers poddns ‘[errofeuew ‘paus) se yons ‘Iyess Jo sadA) ureiad o) pajwi] a1e spoyiow uoresuaduwod JUSIIP 1
(‘s1uaAd SumOaI-UoU IB[IUIS IO ‘S[RIIUSPSIO JOYSIY JO JUSWIUIENE ‘SOZURYD SNJe)s IO JUSWUIISSL-03 ,wcouoEE.m
SB JONS SJU2AQ UO paseq $aseazoul SSpnjoxs) qol aures o ul soueurioiod £10108s1jes panunuod Joj aakojdwa ue jo Ked aseq ot asealoul o) pasn poyjow Auy .

heliilel
SNUOY 9OUBULIONISJ
juaunsSnipy 19T
asearou] ANaaduo]
payjisseour)
Tea X1 00S°1 6CT'1 7 aseaIou] SWIATT JO 150D
asearouy doig
(93ed wa)sAs surjel soueunopad e 03
TXQU 395 ) sk %HE Tea X1 %S %0 PaLJISSE[OUr) 7 pan A[jeoyroads 30U asearou] S[qeLreA
wa)sAs 3umel aoueuIopzad [9A9]
-D[NW € UO Paseq 9seaIou] S[qelIeA
9sBOIOU] JON
STeA gisedayy | o[qemoqry | Iqemopy | SIqemonly | A[qiSNd Jeis Jo K105a1e0 (Adde et qre YoayD)
ur papreme uayyo | Aouonboxj | asearouy g | asesouy 9 (Pas) weIdoid aseaxou] yo adA
JSOW 3SBAIOU] 95 | WNWIXE]N | WNWIXE[N | WNUIIUIN
:(papaau J1 sasuodsar sjeredss jruqns) sarjdde asuodsax st
o3noy uojeq — 2393[[0D) JN % V ANSISATU[) WISINOS | YoTyM 03 03 [ooyds ‘sndwe)) ‘wiaisAg ANSIoAIUN) 90110 ‘Adualy o) Jo SureN

930 ‘sfeuotssajoxd Suryoes) pue [edrpaw ‘Kinoey Surpnjoul ‘44v.LS AAIISSVTONN TALL
TN “YVINOEY 03 seseazour Aed jueid o) uoneziueSio mok £q pasn are sjoo} aseazour Ked SuIMO[[0F 9Y3 JO YOIYM 1BOIPUT 9SBI[

A3AIng saddRIJ IseIdU] e payjissepu)




paaoidde sem wepd Ked oN - 110Z-0T0Z X

paaoidde sem uepd Ked oN — 010Z-600Z X e

paaoidde sem uerd Aed oN - 600Z7-8007 X1 @
*K)[noey ay 0) papreme sem 67z‘T Jo Jusunsnipe SurAl] Jo 1500 e pue sooko[dwio payissejoun

0] papIeme a1am (0G‘1$ Jo Jusunsnipe SurAl] Jo 100 e pue A)noej 10J asearour K1efes 9,77 Jo ue[d Aed ¥ — 800Z-L00Z X ®
‘pojuswadur a1om

usunsnfpe Arefes Lynoey juaoiad (96) 9A1J & pue soakorduws patyisseoun o0} Jusorad (9,¢) 2oy Jo uerd Ked V - £00Z-900Z A  ®

pasoidde sem uerd Aed oN - 9007-S00Z X e

:SMO[[0] st a1om Jyels paiisse[oun Joj sueld Aed oy ‘s1eak [eosty snoraaid ¢ Juodax Jsowr oY) Surm(g

sndure)) 23noy uojeq — 932[[0) N2V PUe KNSISAIU() WISYINOS

(p JuoD) A9Amg sONORIJ SBAIOU] KB J PILJISSB[OU()



Tipa-ouns ) sosnpx _ :[lewl-g 8TIS-98C-70S  -ouoyd

SUBI[I() MAN J€ ANISIAATU[] UII)NOS :10 Sumruqng uonmusu/Aouady

S3DIMOSIY UewIny “I0J0aII(] O sN(] Apuey :oweN

NOILVINJOANI LOVINOD

LL9E-TTR0L V1 ‘98noy uojeg
LL9Ex0d 0d
SJUaZaY JO pIeog BUBISINOT
sisA[euy 193png I0J ISUOISSIUIWIOY) JURISISSY ‘IOyIeJ IO

oA Yuey], ‘A[[edIUOII9[d UOHBULIOJUT INOA JIUIGNS 0) JONIed LI0 JORIUOD IO MO[3q

ssaIppe ay) 0} (s)Asains pajo[dwoo mok umiar ases]d “€STH-CE-STT 10 A0S 8[@IoNied 1I0] Je SIsA[euy 198png 10J ISUOISSTUILIO.)
JURISISSY  ‘IodTed 10T 30ejU0d ases[d ‘Aoams snp) jnoge suonsonb Aue oAey NOA JJ  'SOOURISWNOID [BUWLIOU IOPUN PIpIRmME
3ureq axom sosearour Aed NFHA s1eak ur pasn seonoeld pue sororjod ay) Inoqe uoneuuioyur Sunsenbal are opp  “suononpal 193png
JuaLmd 3o 1oedwir Sy Surpreda1 A3AIns e JOU SI SIY) Jey) 90U 3sed]d "seako[dwrs parjisse[oun 0} saseatour Ked Surpreme usym uoneonpa
Iy31Y JO SuOHMINSUL SJe)s pue safouade aels Aq pasn A[UoUIIod §3J10eId 35ed Y IN0qe UOHBULIOJUL 109[[00 0] pauSIsap st AoAms ST,

Suogonasuy

A3Aang sadMdRI ISBAIIU] e pIrjissepur)



"pajueid sem ey Ked ur oFueyo g, TOWTIOS I50W Y ‘01/0€/9 YSnonp 6071/, woxy poysow Aed sty Suisn pajuesd A[fenioe sasealdul e uo paseq
*(*019 ‘Ajenuuelq ‘Ajjenuue "3-9) poyrow Aed remnonred sy Sursn aseaiour ue pajuessd oq Kewr soLorduwId Ue YoIyM IIM Aouenbary,
"pasn st poypour Aed refnonired siy 10ASUSYM 9412031 Kbt 3040]dWS UR WNWIXER IO WNWIUI
“uwInjod S1y} ul ey a1esiput aseajd ‘939 “901AIas JO YISud] se yons
‘BLILID UTRMID Sunou s39K0[dwo 03 10 030 ‘Jyers uoddns ‘[erroFeusw ‘painus) se yons ‘Jyels Jo sadA) urensd o) payrw] 3¢ spoyiow uonesuadwod JUSIPIP J]
(*S1US9A9 SULLINDAI-UOU JR[IWIS IO ‘S[RNUSPRIO IOYSIY Jo Juswurene ‘sa3ueyd Sness 10 Jusurugisse-ol ,mco_uoEoum
SE YOns SJUSAS UO paseq $3se31oul SSPAIXS) “qof aures oy ul soueuriopiad A1ojoejsies penunuod 10§ 3Kojdws ue yo Aed 9seq oYy 9s€AIOUI 0) PASN POYIOUW AUY |

110

sSnuoy I0ueULIOLIDd

s1eaf 7 %00'9¢ %08 payissepoun) Jueunsnipy 1NN
asearou] A11Aa8uo]
i ! 00S‘T$ 00S‘T$ payissepun) aseaou] SUIAI] JO 1500

asearouy doig

wo)sAS 3urjel aduewIoNad € 0)

%S TeA T %S %S . paissepun pan A[reotyroads JOU aseaIOU] J[qRLIB A
w2)sAs Surjel aouewIoiad
%t 1A 1 %t %t payjissepun [9AS]-T)[NW B UO Paseq aSeaIou] [qeLIe A
9SBaIOU] JLIOIA
STeoA ¢ ised oy ,OIqBMOIY | JIqeMO[[V | S[qemo[y PIqISIH 3318 Jo A10393e) (A1dde 1e 11 YoouD)
ul popreme uslyo | Aduonborg | asearouy g | asearou 9 [pas() wedoid ssearou] yo adA L,

JSOWI 9SBAIOU] 94 | WINWIXEJA | WINWIXE[\ | WNWIUIA

:(papaau J1 sasuodsar ajeredss juuqns) sorjdde asuodsax sy

SUEIHQ MaN J8 £sIaA1U) ULnOS YoIyM 01 "930 [00YoS ‘sndure)) ‘weIsAS ANSISATU() “91JJO ‘Aouady oy JO SweN

939 ‘seuorssajoxd Furyoes) pue [ed1paw ‘AJmoey SUIPNIOUT ‘4IV.LS AAIAISSVIONN TALL
“TINA “AVINOFY 03 sesearout Led jueid o3 uoneziue3io mok £q pasn a1e s700} aseaour Ked SuIMO[[0] Y} JO YOIYM SIBIIPUT ISBI[

£9Aang sadMORIJ ISLAIIU] A8 PILJISSBUN)




posoxdde ueld fed oN - 110Z-010Z XA
pasoidde ueyd fed oN - 010Z-6007 XA
pasoixdde ueld fed oN - 600Z-800T XA

"3INeISI3] VT 3Y)
Aq paziioyjne se £)[nde) pue jye)s PIYISSE[OUN 0) UIALS SEM ISBIIIUI SUIAL[- JO -)S0D JWIJ-3UO Y — 00S‘T$

a94Ss
30 9 06 1SeI] Je 0} sALojdurs payissePuUn uUe}I SuLiq 0} pajudwd[dur seam yudumysnfpe Led Kymbs uy

"pyuswddurn sem Uelq RN %HTV - 8007-L00Z XA

payudwd[dun sem uerd Ked payjissepun 9,g

TS J0 %ST'ES WIYNM sadkojdurd pagissepoun ureladd 3uriq oy yusunsnipe fed Aymby - £007-9007 XA
pasoxdde ueld Led oN - 9007-S007 A0

:SMO[[0] S& 3IaM JJe)s payjissepun Jo) sueld Ked ay) ‘sxeak snoiadad ¢ Juadax Jsow ay) Suring

SJu333Y jo pivog BUBISINO

(PJu0d) £3AING SPNORIJ ISBIIIU] e paLjissepu()



W0J°19IU203eNS @ UMOI] [[OPE  :[1eW-g TVCe-1LL(STT) :euoyd

TIU3)) UOISUI)X pUe oIeasay eI NOISY ANSIOATU[) WOInog 10 Sumjruqng uonmusuy/Kousdy

UONETSTUTWIPY puUe 20ueuL] J0J JO[[S0UBY) 3T A :INILL “If 'UMOIg [PV .oWeN

NOILVINJOANI LOVINOD

LL9E-TT80L VT ‘23noy uojeq
LL9t X094 0d
SIUI9Y JO pIeog BUBISINO
sisA[euy 193png I0J IQUOISSIUIIOY) JUBISISSY ‘I9Ied 110

"noA uey], "A[[eOIUONOI[S UOHRULIONUT INOK JIWQNS 0 IOYIEeJ LI0T] 10BIU0D IO MO[dq
ssaIppe a1 0} (s)Asams pajo[dwiod moA uIma1 ased[d ESTH-CHE-STT IO A0S B[@iovaed o] Je SisA[euy 193png 10] IOUOISSIUIWIO))
JUEISISSY  “IoyTed L0 10ejuod 9sed[d ‘Aoams smp noqe suonsanb Aue oAey MoK J|  SOOUBRISWNOID [BULIOU IOPUN POpIEME
3uraq arom sosearour Aed NHHAM SIeak ur pasn saonoeld pue sarorjod oy moqe uoreunoyur Surisonbal ore opy  ‘suononpai 198pnq
JuaLmd Jo joedwrr oy SurpreSa1 £9A1ns © JOU ST STy Jeyy) 9jou ased]d ‘saako[duwa paryisseioun o3 saseatour Aed SurpIeme uaym Uo1EONpPI
19YS1Y JO SUOTINITISUI 91BIS PUE safouage a1els Aq pasn ATuowrurod §35130e1d 15ed 9y} JNOqe UOTIBUWLIOJUI J03[[00 0} pauSIsap ST ASAINS ST,

suoyonsuy

AdAING SId1PRIJ ISBIIIU] AeJ paLjIsse[du )



"pajueid sem jey) Ked ur a5ueyd 95, TOWOD Js0UW 3y ‘01/0€/9 YSnonp /1/, woiy poyaw Aed styy Suisn pajuerd A[[en)or saseaIoul [[8 U0 paseq,
"("030 ‘Arenuuelq ‘A[enuue ‘3-9) poyiow Ked remoned sip Suisn asearour ue pajueIs oq Aewr sokordwa ue Yorym yum %ocosvoume
*pasn st poypowr Ked renonred SIY) I9ASUIYM JA13531 Aewr 30K0[dWd UL WNWIXEA IO WU,
“uwnjod SIy) ul jeyy Syeoipur asea[d -0)e ‘ad1AIas Jo YISua| se yons
‘elIg)IID urelsd Sunsaw saako[dws 0) 10 039 ‘gers poddns ‘[elraSeuru ‘paInua) se yons ‘JJers Jo sad£) urenad oy paprw| are spoyrowr uonesuadwoo JUSISHIP J1
(‘sjuaAs FULLMODI-UOU Je[IWIS 10 ‘S[RNUIPaId JSYSIY Jo Jusururene ‘safusyd snje)s 1o Juswudisse-al .mzouoEo&
SE YN SJUSAS UO PIseq $asea1ou] SSPAIX3) "qof swes atp ul soueuriopsad Krojoeysues panupuoo 10§ sekojdws ue Jo Ked aseq ayy asE2I0UI 0) Pasn poypow Auy

:I1pO
SNUOY OUBWLIONS]
(o3ed
1X3U 335) 4xx% € | QW AUQ % 11 %1 patisseoun) | X Jusunsnipy 1ore
aseaxou] A11Aa3uo]
(3ed 1x0u 225) aur} suQ 00S°‘1$ payissepun | X aseaIou] SUIAIT JO 150D
asearou dojg
(a8ed wa)sAs umel soueunionrad e 0}
IXOU 93S) 4 45x% ¥ | W SUQ %S %S payisseppun) | X | pan A[eoij1oads JOU 9SeIOU] J[qRLIEA
wAsAs 3urjel souewr1orad [9A9]
-[J[NW B UO Paseq ISeAIOU] S[qRLIB A
aseaIdU] LIS
Seak gisedayy | S|qemoqry | 21qemolly | S[qemofy P1a181q Jye1§ Jo A103938) (Adde 1erp [1e YooyD)
ur papreme uslyo | Aousnbaxj | osearouy 9, | oseaouy g |Pas) weIsoiq asearou] Jo adA T,
JSOWI 9SBOIOU] 95 | WINWIXR[N | WNWIXE | WNUWITUTA
I3)Ud)) UOISUIXY | :(popaau Jt sasuodsal sjeredas jmuqns) sarjdde asuodsax sty
PuE [JoIeasay [eIn)nolIdy AJSISAIU() WIINOS | YOIy 0] *030 [00ydS ‘sndure)) ‘urayskg Asiaarun) o130 ‘Aouady ot Jo sweN

030 *sreuoissajoid Suryoes) pue [esrpaur ‘Aymoey SWpnOUI ‘41v.LS AALIISSVIONN NLL
-TINA “AVINDOFY 03 saseazour Led juerd o} uoneziue3io mok £q pasn a1e sj003 aseaour Ked SuIMO[[O] oY) JO YOIYM S)RIIPUT 358

AdAIng sadndRI ASeAIIU] KB PILJIssBU()




‘paroidde sem uerd Aed oN 110Z-010Z X e

‘paroidde sem uerd Ked oN 0102-600C A1 e

‘sage1oAe gmIS YIM 90URPIOJIR Ul
sasearoul Aynba pojuerd axom soakordurs ureroo ‘paroidde sem uepd Ked oN 600Z-8007 X ®

"sooko[dws parjisse[oun [fe Jo preoq ay) sso1oe gos‘1$ jo uerd Ked v 8007-L00Z X e

"%¢ J0 Jusunsnlpe a3eIdA® Ue YNM 951 O} 9| woyy paguer jusunsnlpe
yoyxewr oy, "dnoid 10ad aAnoadsar moy) mo[aq APuedyTuSis a1om ogm saakordurs
patjisse[oun 1oy sjusunsnipe (A)ymbo) joxrewr pue jusunsnlpe Aed 9, ¢ yo uerd Led v LO0Z-900Z X e

‘paaoidde sem weyd Led oON  9007-S00Z X e

:SMO[[OJ SB oIoM JJe)s paljisse[oun a3y 10§ sueld Aed oy ‘sreak [eosiy snotaald ¢ Juedar Jsowr oY) Surmgg

I3JUI)) UOISUI)XY PUE YOIBISIY [LINI[MILISY A)ISIFAIU() UIYINOS

(PJU0d) £3AING SIIPIRIJ ISBAIOUI ABJ PILJISSEPU)



Louisiana Community &

Technical College System

Changing Lives, Creating Futures
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The September 14, 2005 board meeting is the meeting for which merit increase need to
be prepared for proposal to the LCTCS Board of Supervisors. All personnel actions are
due into Lura Kamiya by August 22, 2005 for the September board meeting.

Fased on system policy 11.3.-010

“Salary Increases: Salary increases for employees of the LCTCS will be based
on performance and appropriate level of workload. Consideration for a salary
increase will be given to those employees that receive an overall performance
rating of “satisfactory” and above. The evaluation must have been completed no
more than one year prior to the recommended salary increase. Salary increases
will not be awarded across-the-board, without prior board approval. Inno
instance will a salary increase or promotion be granted to an employee with a
rating of “unsatisfactory.

No merit increase shall be granted an employee out on leave for a period beyond
12 weeks (the maximum allowed under the Family and Medical Leave Act) until
such time as the employee has (1) returned to work for a minimum of six months,
and (2) has received a “satisfactory” or above performance rating,.

Merit increases shall be based on the salary in place the day prior to the effective
date of the merit increase. No merit increase shall be granted an employee
employed for a period of less than six months, or who has received a salary
increase of any type within six months prior to the effective date of the merit
increase, unless justification has been provided by the Chancellor and the
System President has approved such for recommendation to the Board of
Supervisors.”

Guidelines for 2005 Merit Increases:

Each college will be held to a 4.0% overall merit increase budget

The total of all base salary for all approved positions for the college (include
vacancies) will be included in the aggregate base salary total to which 4.0% will
be applied to determine the maximum overall merit increase budget for the
college. This maximum merit increase budget (4.0% of the college’s aggregate
base salary total) shall not be exceeded by the college in the overall merit increase
proposal for the college. Only those unclassified approved positions that require
board approval for salary action are to be included in the aggregate base salary
total (this does not include classified positions).

Merit increases for “peak performers” shall not exceed 5.0%. Any merit
increases proposed for over 5.0% require submission of justification for the
increase in writing from the Chancellor to the System President.

Employees with “below satisfactory” evaluations shall receive 0% merit
increases.

Employees hired less than six months prior to July 1, 2005 shall receive 0% merit
increases, unless justification has been provided by the Chancellor and approved
by the System President for recommendation to the Board.

Each Chancellor shall complete and sign the Merit Increase Certification




FY 2005/2006 Average Merit Increases

Unclassified Non-

Faculty Faculty

Baton Rouge CC 3.7 3.5
Bossier Parish CC 3.0 3.0
Delgado CC 2.9 2.5
La. Delta CC 0 0
Nunez CC 0 0
River Parishes CC 4.7 4.25
South La. CC 2.5 2.5
L. E. Fletcher TCC 3.6 4.6
SOWELA TCC 3.6 3.7
La. Technical College 2.4 2.2
LCTCS Board Office 0 3.7

33 3.3

Note: Nunez CC and La. Delta CC did not give merits FY05/06




The August 9, 2006 board meeting is the meeting for which merit increases need to be
prepared for proposal to the LCTCS Board of Supervisors. All personnel actions are due
Linto Lura Kamiya by July 17, 2006 for the August board meeting.

[Based on system policy 11.3.-010

e “Salary Increases: Salary increases for employees of the LCTCS will be based
on performance and appropriate level of workload. Consideration for a salary
increase will be given to those employees that receive an overall performance
rating of “satisfactory” and above. The evaluation must have been completed no
more than one year prior to the recommended salary increase. Salary increases
will not be awarded across-the-board, without prior board approval. In no
instance will a salary increase or promotion be granted to an employee with a
rating of “unsatisfactory.

¢ No merit increase shall be granted an employee out on leave for a period beyond
12 weeks (the maximum allowed under the Family and Medical Leave Act) until
such time as the employee has (1) returned to work for a minimum of six months,
and (2) has received a “satisfactory” or above performance rating.

e Merit increases shall be based on the salary in place the day prior to the effective
date of the merit increase. No merit increase shall be granted an employee
employed for a period of less than six months, or who has received a salary
increase of any type within six months prior to the effective date of the merit
increase, unless justification has been provided by the Chancellor and the System
President has approved such for recommendation to the Board of Supervisors.”

HGuidelines for 2006 Merit Increases for Unclassified Non-Faculty Employees:

e Each employee will be held to a ceiling/maximum overall merit increase of 5%.
Any merit increase proposed for “peak performers” for over 5% requires
submission of justification for the increase in writing from the Chancellor to the
System President.

e Employees with “below satisfactory” evaluations shall receive 0% merit
increases.

e Employees hired less than six months prior to July 1, 2006 shall receive 0% merit
increases, unless justification has been provided by the Chancellor and approved
by the System President for recommendation to the Board.

e Each Chancellor shall complete and sign the Merit Increase Certification




Total

Merit
Nursing Increase

Institution Faculty Instructors Non-Faculty %
Baton Rouge CC 5.25% 5.30% 5.27%
Bossier Parish CC 5.95% 5.52% 5.70%
Deigado CC 5.49% 9.26% 5.49% 5.71%
La. Delta CC 5.42% 5.24% 5.34%
Nunez CC 7.86% 6.62% 7.33%
River Parishes CC 4.66% 4.44% 4.53%
South La. CC 6.02% 5.61% 5.79%
L.E. Fletcher TCC 4.90% 6.20% 5.30%
SOWELA TCC 5.75% 5.81% 5.77%
LTC-Region 1 3.63% 3.85% 3.70%
LTC-Region 2 4.31% 4.41% 4.34%
LTC-Region 3 4.25% 4.25% 4.25%
LTC-Region 4 4.23% 4.50% 4.53%
LTC-Region 6 4.10% 4.19% 4.12%
LTC-Region 7 4.53% 4.50% 4.53%
LTC-Region 8 4.36% 4.73% 4.55%
LTC-Region 9 4.48% 4.56% 4.52%
LTC-Transition Support 0.00% 5.00% 5.00%
LCTCS 0.00% 4.30% 4.30%

85.18% 94.52%  94.57%

Total System % 4.48% 4.97% 4.98%



Guidelines for Implementing Salary Increases for Unclassified Non-Faculty
Employees to be Effective July 1, 2007

ACROSS-THE-BOARD PAY INCREASE

In Executive Order No. KBB 2007-15, Governor Kathleen Babineaux Blanco approved a
state employee (across-the-board) pay raise for unclassified non-faculty employees of
$0.72/hour ($1500 annually for full time), effective July 1, 2007.

The $0.72/hour ($1500 annual) across-the-board increase is to be applied to the
salary in place as of 6/30/07 for all full-time and part-time (regular tour of duty)
unclassified non-faculty employees.

Remember, an across-the-board increase is not dependent upon performance, merit,
or fulfillment of a six month period as an employee; it is dependent upon being
hired into the position with an effective date on or before 6/30/07 and continuing in
active employment.

Excluded from this Unclassified Non-Faculty Across-the-Board Pay Increase are the
following:

e Students and graduate assistants

e State employees who are paid entirely by revenues which are not appropriated in
Acts 18 or 48 of the 2007 Regular Session; provided however, that nothing herein
shall prohit a public entity from implementing a pay increase for such state
employee from available funds;

e Faculty of public higher education institutions who, per the Board of Regents
guidelines, are eligible for the Faculty Pay Raise provided in Act 18 of the 2007
Regular Session;

e Adjunct faculty of public higher education institutions;

e Unclassified employees who receive the Faculty Pay Raise, Teacher pay Raise or
Support Worker pay Raise provided in Act 18 of the 2007 Regular Session;
Intermitted employees who are not hired on a regularly scheduled basis;

e Temporary employees in the unclassified service whose employment is not
reasonably expected to exceed one (1) year or twelve (12) consecutive calendar
months;

e Seasonal employees

Reference Documents:
e Office of State Uniform Payroll (OSUP) Memorandum #2008-03 is accessible at
http://www.doa.louisiana.gov/OSUP/memos/fy2008/08-03.pdf
e Executive Order No. KBB 2007-15 is accessible at

http://gov.louisiana.gov/assets/docs/15ExecOrderStateEmployeePay.pdf




Guidelines for Salary Increases for Faculty
To be Effective July 1, 2007

“Faculty” Pay Plan Overview

Each college was appropriated a dollar amount for a faculty pay increase. The
total of the amount appropriated equates to 5% of the total of full time faculty
salaries reported by the college in the Board of Regents salary survey, plus an
amount to cover related benefits (employer TRSL contribution).

Representative LaFleur added language in the General Appropriations Bill to the
“faculty” pay plan which requires that “each institution shall allocate one-half of
those funds for an across-the-board pay increase”. Board of Regents provided
information that Representative Lafleur’s intent was that this across-the-board
increase be provided as a flat dollar amount.

Once the across-the-board per faculty member increase distribution is made, any
remaining dollars appropriated to the institution in the “faculty” pay plan are to be
distributed on merit basis.

All dollars appropriated to the college for the “faculty” pay plan are to be
distributed to faculty as salary increase and may be used for no other purpose.

Faculty members included in the “faculty” pay plan are not eligible for the
unclassified across-the-board increase.

Across-the-Board Faculty Increase

All colleges in the LCTCS will provide to each eligible full time faculty member,
as defined by Board of Regents guidelines, an across-the-board amount of $1,500.
The $1,500 across-the-board increase amount will assure equity within the
individual college of across-the-board dollar amount (same as amount that applies
to classified and unclassified non-faculty) and a consistent flat dollar amount
across-the-board application for faculty system-wide.

The faculty member must be employed by 6/30/07. The across-the-board increase
will be applied to the base salary in place effective 6/30/07 and will be effective
7/1/07.

An across-the-board increase is not dependent upon performance, merit, or
fulfillment of a six month period of employment; it is dependent upon being hired
into a full time faculty position with an effective date on or before 6/30/07 and
continuing in active employment.




Faculty Non-Faculty

% Range Average % Average %

Baton Rouge Community College 2-8% 5.88% 5.32%
Bossier Parish Community College 3-6% 5.68% 5.46%
Delgado Community College* >8% 12.30% 7.40%
La. Delta Community College 2-5% 6.00% 6.00%
Elaine P. Nunez Community College* 5->8% 9.80% 7.60%
River Parishes Community College 5-6% 6.00% 5.00%
South Louisiana Community College 2-8% 5.30% 5.60%
L.E. Fletcher Technical Commun. College 2-8% 5.00% 4.70%
SOWELA Technical Commun. College 3-6% 5.51% 6.00%
La. Technical College Region 1* >8% 12.70% 5.49%
La. Technical College Region 2 3-6% 5.00% 5.00%
La. Technical College Region 3 3-5% 5.00% 5.00%
La. T echnical College Region 4 2-8% 5.00% 5.00%
La. Technical College Region 6 3-6% 5.00% 5.00%
La. Technical College Region 7 3-7% 5.00% 5.00%
La. Technical College Region 8 4-5% 5.00% 5.00%
La. Technical College Region 9 3-6% 5.00% 5.00%
LCTC System Office n/a 5.50%

6.40% 5.50%

Note: LCTCS elected to provnae €ach e||g|5|e |acu|Ey member with a minimum Increase of SI,SUU Al monies

allocated per institution for the Faculty Pay Plan were distributed. Additional institution faculty merit dollars,
based on college-by-college determination, were distributed based on merit. Delgado Community College, La.
Technical College Region 1, and Elaine P. Nunez Community College elected to distribute dollars for retention
purposes from monies received from the Higher Education Initiatives Fund to hurricane-affected institutions.

*In addition to the faculty pay plan increase, Delgado Community College, LTC Region 1 and Elaine P. Nunez
Community College provided retention increases from monies provided by the Higher Education Initiatives Fund for
hurricane-impacted colleges.
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Average'ﬂerlt Increase FYO&OO R

Baton Rouge Community College 3.23% 3.61% 179
Bossier Parish Community College 2.00% 2.00% 221
Delgado Community College 2.94% 2.99% 501
La. Deita Community College 4.40% 4.50% 52
Nunez Community College 5.02% 5.04% 66
River Parishes Community College 5.70% 6.00% 31
South Louisiana Community College 5.87% 5.91% 58
L.E. Fletcher Technical Community College 3.59% 3.75%
SOWELA Technical Community College 1.24% 1.33%
Louisiana Technical Community College
Region 1 2.94% 2.94% 24
Region 2 4.00% 4.00% 111
Region 3 4.00% 4.00% 82
Region 4 4.00% 4.00% 199
Region 6 4.00% 4.00% 124
Region 7 4.00% 4.00% 136
Region 8 4.00% 4.00% 94
Region 9 4.00% 4.00% 96
LCTC System Operations 4.60% 0.00% 69
Total Number of Merits 2173







Instituiton

qBossier Parish Community College

Baton Rouge Community College

IDeIgado Community College

Louisiana Technical College - Region 1

L. E. Fletcher Technical Community College

La. Delta Community College

Nunez Community College |

_

River Parishes Community College

South Louisiana Community College

SOWELA Technical Community College




Louisiana Technical College - Regions 2-9

LCTC System Operations




Layoff Avoidance Action

Withholding of merit increases for classified
Withholding of merit increases for unclassified
Increase class size to maximize efficiency of work output from FTE and adjunct

Increase faculty workload from 15 credit hours to 18 credit hours without compensation
Not filling non-critical vacancies from last and current fiscal years

Withholding of merit increass for classified
Withholding of merit increases for unclassified

itding of erit ireesfor classified
Withholding of merit increases of unclassified
Abolishment of 6 classified and 15 unclassified vacant positions

Withholding of merit increases for classified
withholding of merit increases of unclassified
Abolishment of 18 adjunct faculty positions

Withholding of merit increases for classified
Withholding of merit increases for unclassified

Review to determine if increase workload may provide further savings

Increased class size based on room capacity and academic discipline

Withholding of merit increases for classified
Withholding of merit increases for unclassified
Freezing of two vacant positions

Withholding of merit increases for classified
Withholding of merit increases for unclassified
Seek to fill 3 retirement vacancies at reduced salaries

Reorganization in November 2009 to combine Student Affairs and Academic Affairs which will eliminate one
Vice chancellor position
Larger class sizes in each section to reduce faculty overload and adjunct contracts

Withholding of merit increases for classified
Withholding of merit increases for unclassified

Limit travel to within state

e to retire

Offer a retirement incentive to unclassified eligibl

thldig o mrit increases rlassified |
Withholding of merit increases for unclassified

ithhling of meit increasesfor classified |
Withholding of merit increases for unclassified




Freeze on filling 12 positions
Reduce 1 vacant faculty position from 12 month to 9 month position

Eliminate 1 adjunct faculty position and student worker positions

Withholding of merit increases for classied
Withholding of merit increases for unclassified

Withholding of merit increases for classified
Withholding of merit increases for unclassified
Retirement Incentive




LOUISIANA COMMUNITY & TECHNICAL COLLEGE SYSTEM

TO: Dr. Joe D. May
System President

THROUGH: Jan Jackson

FROM: Lura Kamiya

SUBJECT:  Suspension of Classified Merits
DATE: March 24, 2010

FOR BOARD ACTION

Recommendation: Staff recommends that the LCTCS Board of Supervisors with th
constitutional authority join with Governor Jindal of the State of Louisiana in t
suspension of the awarding of salary increases to unclassified state employees starti
immediately and continuing through the duration of the 2010/2011 fiscal year.

Background: Governor Bobby Jindal in Executive Order BJ 10-05 Merit Increa
Freeze authorized the suspension of the awarding of salary increases to unclassifi
state employees starting effective March 19, 2010 and continuing through the durati
of the 2010/2011 fiscal year. The Governor urged all entities with constitutior
authority to exercise such authority and adopt this suspension.

During this period of suspension, no appointing authority may grant a merit increase
any unclassified employee nor may any unclassified employee gain eligibility for
merit increase.

This freeze shall not affect promotions and performance review requirements.

Governor Jindal has also approved the recommendation of the State Civil Servi
Commission for suspension of merit increases and gaining of elibility for me
increases for classified employees for the period from July 1, 2010 through June Z
2011.

Benefits to the System: Difficult and challenging times call for fiscal prudence a
shared sacrifice among all those who serve the public. Adoption of this suspension
unclassified salary increases by the Board allows for uniformity of applicati
throughout the system. It also allows for uniformity of suspension of merit increases
both classified and unclassified employees.




Approved for Recommendation to the Board Date
Dr. Joe D. May
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LOUISIANA COMMUNITY & TECHNICAL COLLEGE SYSTEM
Policy # I1.3.010

Title: POLICY REGARDING PERFORMANCE EVALUATION AND SALARY
INCREASES

Authority: Board Action Original Adoption: 3/14/01
Effective Date: 3/12/03
Last Revision: 3/12/03

It is the policy of the Louisiana Community & Technical College System that a performance evaluation
be conducted on each employee of the system, including faculty and staff, on an annual basis. Salary
increases will primarily be merit-based; however, the board may authorize other modes of salary increase
as deemed necessary, with appropriate supporting justification.

Performance Evaluation: A performance evaluation must be on file prior to recommendation of a salary
increase for an employee of the system. Standard evaluation instruments will be used, which include:

Job specific performance criteria:

1) A rating scale that provides levels of rankings from “exceeds expectations to unsatisfactory”
performance.

2) Justification for the rating as it relates to specific performance criteria.

3) Documentation of the evaluation discussion with the employee.

4) For those employees having a rating of “unsatisfactory”, documentation of a plan for improvemer
of performance within a specific time frame.

5) Date and Signature of the supervisor conducting the evaluation.

6) Date and Signature of the employee.

Salary Increases: Salary increases for employees of the LCTCS will be based on performance and
appropriate level of workload. Consideration for a salary increase will be given to those employees that
receive an overall performance rating of “satisfactory” and above. The evaluation must have been
completed no more than one year prior to the recommended salary increase. Salary increases will not be
awarded across-the-board, without prior board approval. In no instance will a salary increase or
promotion be granted to an employee with a rating of “unsatisfactory”.

No merit increase shall be granted an employee out on leave for a period beyond 12 weeks (the maximun
allowed under the Family and Medical Leave Act) until such time as the employee has (1) returned to
work for a minimum of six months, and (2) has received a “satisfactory” or above performance rating.

Notwithstanding the above, salary increases for classified employees are subject to the regulations of the
Louisiana Department of State Civil Service.
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Louisiana Office of
Student Financial Assistance
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Unclassified Pay Increase Practices Survey (cont’d)

Louijsiana Office of Student Financial Assistance

During the most recent 5 previous fiscal years, pay increases for unclassified staff were as
follows:

o FY 2005-2006- no increases were given to unclassified staff

e FY 2006-2007 @ 4% increase based on multi-level performance rating
system), Melanie Amrhein (4% increase based on multi-level performance rating
system), George Eldredge (4% increase based on multi-level performance rating system)

» FY 2007-2008- George Eldredge (6.25% increase-performance)

e FY 2008-2009- Melanie Amrhein (4% increase based on multi-level performance rating

system), George Eldredge (4% increase based on multi-level performance rating system),

Jack Hart (3% cost of living increase) and David Roberts (3% cost of living increase)

FY 2009-2010- no increases were given to unclassified staff
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QSTATE OF LOUISIANA O

OFFICE OF STUDENT FINANCIAL ASSISTANCE
P.0. BOX 91202 ¢ BATON ROUGE, LA 70821-9202 |

Kathleen Babineaux Blanco

(225)922-1012
GOVERNOR 1-800-259-5626

FAX (225)922-1089
www.osfh.state.]a.un

December 21, 2008

MEMORANDUM

TO: Agnes H. Bickham
Human Resources Di

FROM: Jack L. Guinn 4 )
Executive Director

RE: Unclassified Executive Staff Sala ipcreaees
On December 20, 2008, the Louisiana Student Financial Assistance Commission

presented and approved pay increases for Jack L. Guinn, Executive Director; Melanie Amrhein,
Asasistant Executive Director; and George Eldredge, General Counsel.

In accordance with the above, please proceas the following pay increases with an effective date

of July 1, 2008:
* Jack L. Guinn Salary increase of 4% to $126,484.00
» Melanie Amrhein Salary increase of 4% to $96,387.20
s George Eidredge Salary increase of 4% to $96,387.20

A copy of the official minutes from the Commiasion meeting is attached.

JLG:AB
Attachment

AN BQUAL OFPORTUNITY EMPLOYER.
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business continully plan. After dlséusslon, Dr. Bames-Teamer made a motion to
racommend  approval. Mr. Long seconded the motion and it carried unanimously.

There belrig no further busitiess, Df. Barries-Taarhet madé a motion to adjourn at

11:57 a.m. Mr. Long seconded the motion and it carrled unanimously.

Mr. Ducote made motion to approve the report, Mr. Lambert seconded the motion and It carried
unanimously.

Under Old Business, it was proposed that the Commission consider publication of final rule
amending Sections 301 and 1103 of the Scholarship and Grant Program Rules to provide the Average
Award Amount (TOPS Tech) for the 2008-2007 program year (non-academic program) and to revise the
eligibility roqulrerhanta for the Rockefeiler Wildlife Scholarship to allow certain home study students to
participate in the program, Atits Séptember 14, 2006, maeting, the Rules Committes recommended, and
the Commission concurred, that emergency rule and a notice of intent be published to effect the rule
changes. The emergency ruie and notices were published in the Louisiana Register on October 20. No
comments were received.

It was further proposed that the Commission consider publication of final rule amending Section
505 to change the deadline for TOPS applications. At its August 16, 2006 meeting, the Executive
Committee, acting as a Rules Committee of the Whole, approved an emergency rule and authorized
publication of notice of Iintent to effect the rule changes. The Commission ratified this action at its
September 14, 2008 meeting. The emergency rule and notice of intent were published in the Louisiana
Register on September 20, 2008. No comments have been received.

After discussion, Mr. Long made a motion to approve the final ruies. Mr. Strong seconded the
motion and It carried unanimously. '

it was proposed that the Commission receiva the performance evaluations of the Assistant
Executive Director and General Counsel and evajuate the job performance of the Executive Director for
the perioda July 1, 2004 to June 30, 2005 and July 1, 2006 to June 30, 2008. Mr. Sibille made a motion
to defer on the item and continue to the next item on the agenda. Dr. Bames-Teamer seconded the
motian and It carried unanimously.

it was proposed that the Commission consider an increass of at least 4% in the compensation

p_aid the agency's unclassified employees.

06-488
Page 6of8
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Unclassified Pay Increase Practices Survey (cont’d)

Louisiana Office of Student Financial Assistance

During the most recent 5 previous fiscal years, pay increases for unclassified staff were as
follows;

» FY 2005-2006- no increases were given to unclassified staff

* EY 2006-2007- Jack Guinn (4% increase based on multi-level performance rating
system), (4% increase based on multi-level performance rating
system), George Eldredge (4% increase based on multi-level performance rating system)

» FY 2007-2008- George Eldredge (6.25% increase-performance)

e FY 2008-2009-{elanie Arrheidy(4% increase based on multi-level performance rating
system), George Eldredge (4% increase based on multi-leve] performance rating system),
Jack Hart (3% cost of living increase) and David Roberts (3% cost of living increase)

o FY 2009-2010- no increases were given to unclassified staff
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PROPOSAL.:

That the-Commission complete the performance avaluation of the Exeeutive Director for-- - -
the 2007-08 fiscal year and authorize a corresponding merit increase, retroactive to the
beginning of the 2008-09 fiscal year or defer the merit . :

BACKGROUND:

At the October 1, 2008 meeting of the Executive Committees of LASFAC and LATTA,
the Executive Director submitted the evaluation of the agency's parformance based on
its Performance Indicators for the previous fiscal year and also submitted a self-
evaluation and list of accomplishments to the committee members. The Committee
members decided to use the rating instrument provided and return it completed to the
chairman prior to their next meeting, where an official evaluation would be finalized with
a recommendation for merit.

COST:

The Executive Director's annual salary is currently $126,500. The approved percentage
rate increase would dictate the cost to the agency.

RECOMMENDATION:

That the Commission finalize 2007-08 performance evaluation of the Executive Director
and authorize or defer a pay adjustment.

This Proposal was brought before the Commission/Authority on Tuesday, November 25,
2008. Mr. Long made a motion to authorize a 4% increase. A unanimous second was
offered and the motion carried.

RECEIVED
DEC 0 12008
HUMAN RESOURCES

08-326
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\‘)STATE OF LOUISIANA J

OFFICE OF STUDENT FINANCIAL ASSISTANCE
P.O. BOX 91202 ¢ BATON ROUGE, LA 70821-9202

Kathleen Babineaux B) T
e GovERNOR @ srion
FAX (225) 922-1089
www.asfh state. la.us
December 21, 2008
MEMORANDUM
TO: Agnes H. Bickham :
Human Resources Dire
FROM:; Jack L. Guinn -4 -
Executive Diractor
RE: Unclassifiad Executive Staff Sal creases
On December 20, 2006, the Loulsiana Student Financial Assistance Commission

presented and approved pay increases for Jack L. Guinn, Executive Director; Meianie Amrhein,
Assistant Executive Diractor; and George Eldredge, General Counsel,

In accordance with the above, please process the following pay increases with an effective date

of July 1, 20086:
«  Jack L. Guinn Salary increase of 4% to $126,464.00
»  Melanie Amrhein Salary increase of 4% to $86,387.20
* George Eldredge Salary increase of 4% to $86,387.20

A copy of the official minutes from the Commission meeting is attached.

JLG:AB
Attachment

AN EQUAL OPPORTUNITY EMPLOYER
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busihess continuity plan. After discussion, Dr. Bames-Teamer made a motion lo
recommend  approval. Mr. Long seconded the motion and # carried unanimously.

Thers being no farther business, Dr. Bames-Teame# mads a motich fo adfourn at

11:57 a.m. Mr. Long seconded the motion and it carried unanimously.

Mr. Ducote made motion to approve the report. Mr. Lambert seconded the motion and it carried
unanimously.

Under Old Business, it was proposed thet the Commission consider pubiication of final ruie
amending Sections 301 and 1103 of the Scholarship and Grant Program Rules to provide the Average
Award Amount (TOPS Tech) for the 2008-2007 program year (non-academic program) and to revise the
eligibility requirements for the Rockefelier Wildlife Scholarship to allow certain home study students to
participate In the program. At ita September 14, 2008, meeting, the Rules Committee recommended, and
the Commission concurred, that emergency rule and a notice of intent be published to effect the rule
changes. The emergency rule and notices were published in the Loulslana Register on Qotober 20. No
comments were recelved.

It was further proposed that the Commission consider publication of final rule emending Saction
505 to change the deadiine for TOPS applications. At its August 16, 2006 meeting, the Executive
Comnmittee, acting as a Rules Committes of the Whole, approved an emergency rule and authorized
publication of notice of intent to effect the ruie changes. The Commission ratified thig action at its
September 14, 2008 meeting. The emergency rule and notice of intent were pubiished in the Loulsiana
Register on September 20, 2006. No comments have been received.

After discussion, Mr. Long made a motion to approve the final rules. Mr. Strong seconded the
motion and It carried unanimously.

It was proposed that the Commission receive the performance evaluations of the Assistant
Executive Director and Genaral Counsel and evaiuate the job performance of the Executive Director for
the periods July 1, 2004 to June 30, 2005 and July 1, 2005 to June 30, 2008. Mr. Sibille made a motion
to defer on the item and continue to the next item on the agende. Dr. Bames-Teamer seconded the
motion and it carried unanimously.

it was proposed that the Commission conslder an increase of at least 4% In the compensation

paid the agency's unclassified employees.

08458
Page Gof 8
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Unclassified Pay Increase Practices Survey (cont’d)

Louisiana Office of Student Financial Assistance

During the most recent 5 previous fiscal years, pay increases for unclassified staff were as
follows:

EY 2005-2006- no increases were given to unclassified staff
¢ FY 2006-2007- Jack Guinn (4% increase based on multi-level performance rating

Jack Hart (3%cost of hvmg increase) and David Roberts (3% cost of living increase)
o  FY 2009-2010- no increases were given to unclassified staff
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' PROPOSAL.

That the Commisslon considers adjustments to the compensatnon paid to the agencys
uncrassified staff for state fiscal yaar 2008-09; *

BACKGROUND:

In May of 2007 the Commission approved a revised organizational structure of the agency's
unclassified, executive staff that included a Deputy Executive Director, an Assistant Executive
Director for Finance and Administrative Affairs and an Assistant Executive Director for Outreach
and Marketing. By January 2008, all of the agency's unclassified, executive staff positions were
filled. In recommending pay adjustments for the 2008-09 state fiscal year, It was understood
that the new positions would not be recommended for pay adjustments until the 2008-2010
state fiscal year. However, there should be consideration of an annual compensation increase
for the Executive Director and the General Counsel. Because the current Executive Director
has been in place for only 13 months at the beginning of the 2008-2009 fiscal year, and due to
the unknown effect of current legislation on the guaranty agency's revenue streams, it is
recommend that consideration of a pay increase be deferred to the 2009-2010 fiscal year. In
congideration of a pay increase for the General Counsel, a 4% pay.increase is recommended. .
Mr. Eldredge has served exemplary in this capacity for nine years and in addition to the duties
of General Counsel to the LATTA and LASFAC, this position also supervises the agency's Legal
Division, Audit Division and Human Resgurce Division.

COST:

A 4% increase would bring this annual salary to $108,160 and is an increase of $4,160 plus
related benefits.

RECOMMENDATION:
That the Commission defer a pay adjustment for the Executive Director for the 2008-2009 SFY

and authorize an Increase in the salary for the General Counsel for state fiscal year 2008-09 to
$108,160, retroactive to July 1, 2008.

08-209
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- Under Old Buslness, it was propnsed that the Executive Commmee recelve the perfom;ance

evaluatlon of the agancy's Genera! Counsei and consider adjustments to tha compensatlon pald to | the

General Counsel,

Pursuant to LSA-S 42:6:1.A(1), Mr. Busada made & motion to go into executive session at 1:43
p.m. Dr. Harper seconded the motion.

Mr. Busada made a motion to return to regular session at 2:06 p.m. Dr. Harper seconded the
motion and i carried unanimously.

assd.on .an outstanding- performance. svalugtion: for- M, Eldredgp. Ms, Amrheln.prgsented a

'ﬂ“,. 3,455

Proposq) Jo. Incranss: his: salery: by B.25% retroactivé o Julg ¥ S00% ke Busade méde 54 meﬂm forsas .

,(. X‘v—

app;ggg}_b "The members. Sffgted:s; Uingninous secorid, =, . .

it was proposed that the Executive Committes consider publication of final rule to amend. Sactions

301, 508, 1101, 1103, 1107, 1201, 1203, 1205, 1209, 1211, 1213, 1301, 1408, 1413, and 1701 of the
Scholership and Grant Program Rules to clerify the amount of the award and revise the application
procadures and enroliment requirements for the Rockefeller Wildlife Scholership Program; to clerify the
initiel eligibility requirements and to provide altemative eligillity requirements for displaced students
applying for @ GO Grant; to clarify that participation In Leveraging Education Assistance Partnership
(LEAP) 1s limited to degree saeking students; and for the Dual Enrollment Progrem, to provide aiternative
eligibiity requirements for students who want to anroll in work skilis courses and were prevented from
taking the PLAN by naturai disasters, to clarify who is a first time student, to allow use of the SAT and to
require the student to meat the postsecondary Institution's pre-requisite requirements for an ACT or SAT
to enroll in academic mathematics and English courses,

The rule was approved by the Commission on October 27, 2007. The notice of intent was
published on November 20, 2007, and no comments were raceived.

Mr. Busada made a motion for approval. Ms Burkhart seconded the motion and it carried
unanimously,

Under New Business, it was proposed that Executive Commitiee adopt the proposed meeting
dates of February 26, April 28, May 20 and June 12. The proposed mesting date of March 20 was
withdrawn due to a conflict with the LASFAA Spring Conference. Spring conference information wiill be

08-1s5 .
Page 8 of 8
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QSTATE OF LOUISIANA \‘)

OFFICE OF STUDENT FINANCIAL ASSISTANCE
- P.0. BOX 91202 ¢ BATON ROUGE, LA 708219202

KI&IIHII Babineaux Blanco .

(225)922-1012

GOVERNOR 1:800-259-5626
FAX (223) 922-1089
www.osfh.state.la us

December 21, 2008

MEMORANDUM

TO: Agnes H. Bickham

Human Resources Dir
FROM: Jack L. Guinn - N
Executive Director

RE: Unclassified Executive Staff Sala% %ncreasaa
On December 20, 2008, the Louisiana Student Financial Assistance Commission

presented and approved pay increases for Jack L. Guinn, Executive Director: Melanie Amrhein,
Assistant Executive Director; and George Eldredge, General Counsel.

In accordance with the above, please process the following pay increases with an effactive date

of July 1, 20086:
Jack L. Guinn Salary increase of 4% to $128,464.00
* Melanie Amrhein Salary increase of 4% to $96,387.20
* QGeorge Eldredge Salary increase of 4% to $96,387.20

A copy of the official minutes from the Commission meeting is attached.

JLG:AB
Attachment

AN BQUAL OPPORTUNITY EMPLOYER
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business continulty plan. Afer discussion, Dr. Bames-Teamer made a motion to
recommend  approval. Mr. Long seconded the motion and it carried unanimously.

There being no further business, Df. Bames-Teamer mads & motith to adjourn at

11:57 a.m. Mr. Long saconded the motion and & carried unanimously.

Mr. Ducote made motion to approve the report. Mr. Lambert seconded the motion and it carrled
unanimously.

Under Old Business, It was proposed thet the Commission consider publication of final rule
amending Sections 301 and 1103 of the Scholarship and Grant Program Rules to provide the Avarage
Award Amount (TOPS Tech) for the 2008-2007 program year (non-academic program) and to mWée the
eligibllity requirements for the Rockefeller Wildiife Scholarship to allow certain home study students to
participate in the program. At its September 14, 2008, meeting, the Rules Committee recommended, and
the Commission concurred, that emergency rule and a notice of Iintent be published to effect the rule
changes. The emergency rule and notices were published in the Louisiana Register on October 20. No
comments were received.

it was further proposed that the Commission consider publication of final rufe amending Section
505 to change the deadline for TOPS applications. At its August 16, 2008 meeting, the Executive
Committee, acting as a Rules Committee of the Whole, approved an emergency rule and autﬁorized
publication of notice of Intent to effect the rule changes, The Commission ratified this action at its
September 14, 2008 meeting. The emergency rule and notice of intent were published In the Louisiana
Register on September 20, 2008. No comments have been received.

After discussion, Mr. Long made a motion to approve the final nides. Mr. Strong seconded the
motion and it carried unanimously.

it was proposed that the Commission receive the performance evaluations of the Assistant
Executive Director and General Counsel and evaluate the job performance of the Executive Director for
the periods July 1, 2004 to June 30, 2006 and July 1, 2005 to June 30, 2006, Mr. Sibilie made & motion
to defer on the item and continue to the next item on the agenda. Dr. Bames-Teamer seconded the
motion and It carried unanimously.

It was proposed that the Commission consider an increase of at least 4% in the compensation

paid the agency’s unclassified emplayees.

08-458
Page Gof 8
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Unclassified Pay Increase Practices Survey (cont’d)

Louisiana Office of Student Financial Assistance

During the most recent 5 previous fiscal years, pay increases for unclassified staff were as
follows:

¢ FY 2005-2006- no increases were given to unclassified staff

e FY 2006-2007- Jack Guinn (4% increase based on multi-level performance rating
system), Melanie Amrhein (4% increase based on multi-level performance rating
system), George Eldredge (4% increase based on mnlﬁJevel performance rating system)

o FY 2007-2008- George Eldredge (6.25% increase-performance)

o FY 2008-2009- Melanie Amrhein (4% increase based on multi-level performance rating

system), George Eldredge (4% increase based on multi-level performance rating system),

3% cost of living increase) and David Roberts (3% cost of living increase)

Y 2009-2010- no increases were given to unclassified staff
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PROPOSAL:

That the Commission considers adjustments to the compensation paid to the agency's
unclassified executive staff.

BACKGROUND:

In May of 2007 the Commission approved a revised organizational structure of the
agency's unclassified, executive staff that added the Deputy Executive Director, an
Assistant Executive Director for Finance and Administrative Affairs and an Assistant
Executive Director far Outreach and Marketing. By May 2008, all of the agency's
unclassified, executive staff positions were filled. Jack Hart was named AED for Finance
and Administrative Services in November- 2007, David Roberts was named AED for
Outreach and Marketing in January 2008 and Dr. Sujuan Boutte, hired in June 2007 as
AED for Programs and Chief Operations Officer, was named Deputy Executive Director
in May 2008. Dr. Boutte's compensation was aligned in May 2008 when the additional
duties of Deputy Director were added. Mr. Hart and Mr. Roberts were not considered for
equity adjustments at the beginning of last fiscal year due to their short tenure with the

* agency at that time. However, based on above average performance evaluations for
periods of emplayment exceeding one year, it is recommended that they receive a 3%
equity adjustment effective with the upcoming payroll period.

2 L2 [Jack Hart rant Sala 999.84 Proposed Salary $97,850

a2 ) David Roberts Current Salary %%%.030.00 Proposed Salary $93,730
The Executive Difector and the General Counsel both received compensation
adjustments in July 2008. Because thers is a strong possibility that merit increases for

classified civil service staff will be suspended in the upcoming fiscal year, no further
adjustments for other unclassified staff will be recommended at this time.

COST:

A 3% increase for bath Assistant Executive Directors would result in a total cost impact:
of less than $7300 per year. These adjustments will be paid from agency operating
funds.

REGCOMMENDATION:

That the Executive Committee approve a compensation adjustment for the Assistant
Executive Director for Fiscal and Administrative Services and for the Assistant Executive
Director for Marketing and Qutreach effective with the payroil period beginning June 16,
2009, '

Nes g
[ Rl
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it was proposed that the Joint Executive Committee consider publication of Final Rule to amend.
Section 305 of the START Saving' Program ruies to ailow 'START account owners to change their
investment option two times during the 2009 calendar year. Mr. Lavigne stated that items 2, 3 and 4 will
be taken en giobo..

it was proposed that the Joint Executive Committee consider publication of Final Rule to amend
Section 2103 of the Scholarship and Grant Program rules to ciarify when a student is considerad to be
enrolled full time when the student is enrolled in less than twelve semester hours or less than eight term
hours.

It was proposed that the Joint Executive Committee consider publication of Final Rule to amend
Section 1903 of the Scholarship and Grant Program rules to add a federelly mandated requirement that
eligible students must be notified that LEAP grants are state and federally funded.

Ms. Daniels made a motion for approval of items 2, 3 and 4. Ms. Baier seconded the motion and
it carried unanimously.

Under New Business, it was proposed that the Joint Executive Committee consider and act upon-
requests for exception to the TOPS regulatory provisions that require students to enroll full-time, to
remain continuously enroiled, and to earn at least 24 credit hours during the academic year. Staff
recommended approval of requests submitted by Garreth (9122), Traci (2272), and Heather (6623).
There were no recommendations for denial. After discussion, Mr. Williams made a motion for approval,
Ms. Burkhalter seconded the motion and it carried unanimously. Ms. Baier stated that she would like
more information on the cases which are brought to the Commission for approval. Mr. Lavigne explained
that staff members conduct in-depth researches on these cases; however, due to timé constraints, a brief
synopsis Is given.

It was proposed that the Jeint Executive Committee consider adjustments to the compensation
paid to the agency's unclassified executive staff. Mr. Lavigne noted that he had asked Ms. Amrhein to
bring this issue to the Commission. T_his- tem regards 3% adjustments to the salaries of Mr. Jack Hart, 4
Assistdant Executive Director for Finance and Administration and Mr. David Roberts, Assistant Executivag

Director for Outraach and Marketing. Mr. Willams made a motion for approval.' Ms. Burkhalter seconded:

the motion and it carrled unanimously,

09-148
Page 8 of 9
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Unclassified Pay Increase Practices Survey (cont’d)

Louisiana Office of Student Financial Assistance

During the most recent 5 previous fiscal years, pay increases for unclassified staff were as
follows:

¢ FY 2005-2006- no increases were given to unclassified staff

* FEY 2006-2007- Jack Guinn (4% increase based on multi-level performance rating
system), Melanie Amrbein (4% increase based on multi-level performance rating
system), George Eldredge (4% increase based on multi-level performance rating system)

e [EY 2007-2008- George Eldredge (6.25% increase-performance)

¢ FY 2008-2009- Melanie Amrhein (4% increase based on multi-leve] performance rating
system), George Eldredge (4% increase based on multi-level performance rating system),
Jack Hart (3% cost of living increase) and 3% cost of living increase)

e FY 2009-2010- no increases were given to unclassified staff
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. PROPOSAL:

That the Commission considers adjustments to the compensation paid to the agency's
unclassified executive staff,

BACKGROUND:

In May of 2007 the Commission approved a revised organizational structure of the
agency's unclassified, executive staff that added the Deputy Executive Director, an
Assistant Execulive Director for Finence and Administrative Affairs and an Assistant
Executive Director for Outreach and Marketing. By May 2008, all of the agency's
unclassified, executive staff positions were filled. Jack Hart was named AED for Finance
and Administrative Services in November 2007, David Roberts was named AED for
Outreach and Marketing in January 2008 and Dr. Sujuan Boutte, hired in June 2007 as
AED for Programs and Chief Operations Officer, was named Deputy Executive Director
in May 2008. Dr. Boutte’s compensation was aligned in May 2008 when the additional
duties of Deputy Director were added. Mr. Hart and Mr, Roberts were not considerad for
equity adjustments at the beginning of last fiscal year due to their short tenure with the
agency at that time. However, based on above average performance evaluations for
periods of employment exceeding one year, it Is recommended that they receive a 3%
equity adjustment effective with the upcoming payrott period.

<222 lJack Hart. .~ . Current Salary $94,999.84, . Proposed Salary $07,850
2B Davld Roberts Current Salary $91,000.00 Proposed Salary $93,730

The Executive Director and the General Counsel both received compensation
adjusiments in July 2008. Because there is a strong possibility that merit increases for
classified civil service staff will be suspended in the upcoming fiscal year, no further
adjustments for other unclassified staff will be recommended at this time.

COST:

A 3% increase for both Assistant Exaecutive Directors would result in a total cost impact
of less than $7300 per year. These adjustments will be paid from agency operating
funds, :

RECOMMENDATION:

That the Executive Committee approve a compensation adjustment for the Assistant
Executive Director for Fiscal and Administrative Services and for the Assistant Exacutive
Director for Marketing and Outreach effective with the payroll period beginning June 16,
2009.

09-139
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It was proposed that the Joint Executive Committee consider publication of Final Rule to amend |
Section 305 of the START Saving Program rules to allow START account owners to change their
investment option two times during the 2009 calendar year. Mr. Lavigne stated that items 2, 3 and 4 will
be taken en globo, -

it was proposed that the Joint Executive Committee consider publication of Final Rule to amend
Section 2103 of the Scholarship and Grant Program rules to clarify when a student is' considered to be
enrolled full time when the student is enrolled in less than twelve semester hours or less than eight term
hours..

It was proposed that the Joint Executive Committee conslder publication of Final Rule to amend
Section 1903 of the Scholarship and Grant Program rules to add a fadrélly mandated requirement that
eligible students must be notified that LEAP grants are state and federally funded.

Ms. Daniels made a motion for approval of items 2, 3 and 4. Ms, Baier seconded the motion and
it carried unanimousty,

Under New Business, it was proposed that the Joint Executive Committee consider and act upon
requests for exception to the TOPS regulatory provisions that require students to enroll full-time, to
remain continuously enrolled, and to eam at least 24 credit hours during. the academic year. Staff
recommended approval of requests submitted by Garreth (9122), Traci (2272), and Heather (6623).
There were no recommendations for denial. After discussion, Mr. Willlams made a motion for approval.
Ms. Burkhalter seconded the motion and it camied unanimously. Ma. Baier stated that she would like
more information on the cases which are brought to the Commission for approval. Mr. Lavigne explained
that staff members conduct in-depth researcheg on these casas; however, due to time constraints, a brief
synopsis is given.

It was proposed that the Joint Executive Committee consider adjustments to the compensation
paid to the agency's unclassified executive staff. Mr. Lavigne noted that he had askeq Ms. Amrhein to
bring this Issue to the Commission. This itery regards 3% adjustments to the salaries of Mr. Jack Hart, 4
Assistant Executive Director for Finance and Administration and Mr. David Roberts, Assistant Exacutivej
Diractor for Outreach and Marketing. Mr. Willlams made a motion for approval, Ms. Burkhalter seconded

the motion and It carried unanimously,
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