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Print on current BOR letterhead
Date
Ms. Pamela Bartfay Rice, Esq.

Assistant Director, Professional Contracts

DOA-Office of State Procurement

P. O. Box 94095

Baton Rouge, Louisiana 70804-9095
Dear Ms. Rice:

Please accept this letter as notice that Name of Contractor will be conducting less than 30 days work within the State of Louisiana in performance of his scope of services for contract #_____________, therefore we are not submitting a Disclosure of Ownership form or a Certificate of Authority for said Contractor. 

Sincerely,

Division Head Name

Division Head Title
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